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OVER VIEW

Shyshan 4.0 is a powerful web-based time attendance software which offers the most innovative features a time
attendance software can offer. It provides a stable communication for devices through LAN/ WAN/ Wi-Fi/ GPRS/ 3G.
Users can access to the software anywhere by their web browser to remotely manage thousands of T&A terminals
under complex network (WLAN).

The software features a simple access control module that can connect to standalone access control terminals. An
Automatic Synchronization function is available to automatically synchronize data between devices and server among
the same “Area” With its new user-friendly Ul, managing timetable, shifting schedule, and generating attendance
report have become easily managed.

MAIN FUNCTIONS

e Web-Based Time Attendance Software.

e Simple Access Control Module.

e Push data.

e Auto-Synchronization of Palm, Finger vein, Fingerprint, face and Card Templates.
e Embedded HR Integration.

e  Multi-Level Approvals and Automatic E-mail Alerts.
e Employee Self-Service.

e  Multiple Admin Privilege.

e  Multi-languages.

e Real-Time Data Transmission.

e Attendance Calculation & Reports.

e Advanced search features

GLOSSARY

e Super User: It refers to a user with all operation permissions of the system. A Super User is able to assign new
users (such as company management personnel, registrars or attendance Administrators) and configure
corresponding user roles.

e Role: When using the system, a super user needs to assign different levels to new users. To avoid setting users
one by one, you can set roles with specific levels in role management, and assign appropriate roles to users when
adding users.

e Attendance Timetable: It refers to the timetables possibly used during attendance settings and configuration of
all parameters such as work start/end time, permissible time for late arrival/early leaving, whether check-in/out
is mandatory, permissible check-in/out time range, break time, and overtime. This is the minimum unit in
attendance time settings.

e Unit/Minimum Unit: The unit covers day, hour and minute and the minimum unit is a numeric value. The
combination of these two is used to set the minimum computing unit of a parameter in statistics such as one day,
one hour or one minute. For example, the minimum unit of leave is set to one hour. When rounding-off is enabled,
the value 1.5 is counted as two hours and the value 1.4 is counted as one hour after rounding off.

e Auto Overtime: When the punching time is later than work end time, this parameter determines whether the
excessive time is counted as overtime.

e Attendance Status: It refers to what type of the attendance for punching will be counted in the attendance result.
By default, the system has eight statuses: Check-In, Check-Out, Dinner-Start, Dinner End, OT-In, OT-Out, Break-
Out, and Break-In.
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Correction of Status: It refers to determine whether an employee checks in or out by following the attendance
calculation rule according to the shift timetable and attendance time of this employee. The calculation is based on
this status during statistics.

Late Arrival: Late arrival includes the time setting for corresponding timetable and the setting of starting
calculation of late arrival, and whether actual check-in time is later than due check-in time in the timetable. On
the other hand, if Must Check-in in the timetable is set to Yes and the attendance parameter is No Check-in, Count
as Late 60 Minutes, the actual time without check-in is counted as late arrival for N minutes. The time of late
arrival does not affect the work minutes for attendance calculation.

Early Leaving: Early leaving includes the time setting for corresponding timetable and the setting of starting
calculation of early leaving, and whether actual check-out time is earlier than due check-out time in the timetable.
On the other hand, if Mandatory Check-out in the timetable is set to Yes and the attendance parameter is Ending
Work Without Check-out is counted as Early Leaving for N Minutes, the actual time without check-out is counted
as early leaving for N minutes. The time of early leaving does not affect the work minutes for attendance
calculation.

Absence: Based on attendance parameter settings, the case of no check-in or check-out in attendance statistics
can be counted as absence, or late arrival/early leaving for more than N minutes in attendance parameter settings
can be counted as absence.

No Check-In/No Check-Out: No Check in / No Check out refers to the times of no actual implementation in the
times of due check in / due Check-out.

Attendance Duration (Time): It refers to the time span between actual check in time and actual check out time.
Exception: It refers to the leave time during this timetable.

Shift: It refers to a preset work schedule for the personnel and is composed of one or more preset attendance
timetables based on certain order and cycle period. For employee attendance, the employee shifts to be used
must be set first.

Schedule: 1t refers to what kind of shift will be used in a timetable for employee attendance. It is a main basis for
calculating attendance results. If an employee works in a flexible schedule and attendance checking is required, a
flexible shift can be arranged. If an employee has a punching record without a shift arranged, the attendance
results are calculated as overtime based on flexible shifts.

Temporary Schedule: If the shifts on some dates are adjusted due to temporary changes of employee work time
after scheduling, the temporary schedule can be used. Temporary schedule can be set as only temporarily valid or
appending to an employee shift (two schedule records in the attendance statistics in this case). This mode of
schedule is very applicable to the posts without fixed schedules.

Permissible Late Arrival/Early Leaving: It refers to the permissible time for late arrival/early leaving before the
designation of late arrival/early leaving starts during specified work time.

Must Check-in/Check-Out: In some companies, only check-in or check-out is carried out. If check-in or check-out
is set to be mandatory, corresponding items are included in the range of attendance.

Flexible Timetable: It refers to a default timetable set in the system. In the settings of a flexible timetable, the
work delay is not counted as overtime, and late arrival, early leaving or absence is not counted. The attendance
calculation for a flexible timetable is second punching time minus first punching time, fourth punching time minus
third punching time, and so on. The line numbers of its report are generated automatically. If four records exist,
the daily report on that day has two lines. If six records exist, the daily report has three lines. Besides, the
attendance time in a timetable is check-out time minus check-in time of this timetable.
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e Start/End Check-In: It refers to a timetable which is the valid range of check-in. The check-in records out of this
range are invalid.

e Start/End Check-Out: It refers to a timetable which is the valid range of check-out. The check-out records out of
this range are invalid. The check-out start time cannot overlap the check-in end time.

SYSTEM PROCEDURE

The following takes a Super User as an example to introduce how to use the system. Different users have different op
eration permissions, so corresponding operation procedures are different. Users need to only follow the procedure b
elow to operate the items displayed on the interface.

Step 1
Step 2

Step 3
Step 4

Step 5
Step 6

Step 7
Step 8
Step 9

Step 10 :

Step 11 .

Step 12:

LOGIN

: Log in to the system and modify the default password for your account.

: Assign accounts and roles for the personnel using the system (such as company management personnel,

registrars and attendance administrators).

: Set common system information such as system parameters, announcements and alerts.

: Set the department organization architecture according to the company structure and set corresponding

position information.

: Enter employee information, issue cards to the employees, and conduct daily maintenance.

: Set the regional structure of the company, add a T&A device for the system, and configure basic information

about the device.

: Set the attendance parameters. You can use the default settings or modify the settings as required.
: Set the attendance timetables which may be used during attendance, and set relevant parameters.

: Set the shifts frequently used in attendance system, that is, the cycle combination modes of attendance

time tables within the time interval.

Schedule the shifts for employees and set which employees are in which shifts. For an employee with the
shift arranged, if a temporary change occurs, the temporary schedule can be used for setting.

Conduct attendance maintenance. During daily attendance, because of abnormalities, the settings of leave,
holiday, and compensatory leave are required.

Enable the system to output an attendance report. The system collects statistics and outputs attendance
reports on the basis of attendance period.

Open the browser, enter the server IP address and port number in the address bar and click Enter to access the system
login interface.

Shyshan 4.0

Sign in to start your session

User Login Employee Self

X]

Remember Me
Login
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After the user logs in, the system displays the main interface, as shown in the figure below.
@ shyshan | Dashboard x s =
&« c @ © @ localhost:8082/dashboard 9 vy mmoe& =
Shyshan = Language[English v] @ @  QNotification”  J, admin  ©§ .
-~ admin shboare
Al ¢ onine Dashboard # Home - Dashboard
PRESENT LATE LEAVE REQUESTS ONLINE
§BSENT :ARL‘( LEAVE ’j )‘:FPENDLDG REQUESTS @ g)FFUNE
MAIN NAVIGATION 2 ° ° 2
@& Dashboard Attendance Exceptions -

& Personnel < OPresent QAbsent Olate O Earlyleaves TOTAL ONLINE
2 o
B Device < hi hi h hi hi h RS
Total online device count
&x Attendance <
TOTAL LEAVE REQUEST
O system < 0

Total count of Employees Leave req...

TOTAL PRESENT

0 (1]
29-06-2020 30-06-2020 01-07-2020 02-07-2020 03-07-2020 04-07-2020 05-07-2020 06-07-2020 07-07-2020 08-07-2020

On the main interface, four menu panels are displayed: Personnel, Device, Attendance, and system. Click a related
following function below any panel to quickly access the corresponding interface.

LOG OUT

Click the user on top-right of the interface and click Sign Out button to logout from the interface.

PERSONNEL MANAGEMENT

Before using the attendance function, enter the personnel for setting first: department settings for setting the main
architecture of the company, and personnel settings for entering employees into system, allocating employees to
departments and then conducting employee maintenance.

DEPARTMENT MANAGEMENT

Choose Personnel >> Department to access the department management interface, as shown in figure.

@ shyShan | Dashboard x e =
&« c @ © @ localhost:8082/personnel/department @ o v in @& =
~
Shyshan = Language|English ~| @& @  OQnotification” I admin o
=y .
iy Personnel # Home - Personnel - Department
ad ¢ oniine
il Department Foption = x
Department No. Department
MAIN NAVIGATION
ment No. Department Q search i Advanced AClear
@ Dashboard
- . . & SetApprover BDelete & Refresh 0 | ZRefresh
ersonnel
B pevice B [] Department Department  Parent Employee  Approver Related ~Department
No. Department Count Operation
&x Attendance 3 oot Department Edit Delete
O system 4

< |<|1]>=>

E

Page 1/ Total 1; Per page 10 records/Total 1 records
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Before managing company personnel, set the department organization structure of the company. When this system
is used for the first time, a level 1 department named Department and numbered 1 already exists in the system by
default. This department can be edited (modified) but cannot be canceled.

ADD DEPARTMENT

Choose Personnel >> Department >> Option >> Add Department

@ ShyShan | Dashbeard X >
&« ¢ @ © @ localhost:8062/personnel/adddepartment g v In D & =
~
Shyshan = Language|English ~| @ @  Qnotficatior” . admin 48
™ admin D
epartment # Home - Personnel - Department - Add
aAb ¢ onine P
© Add Department
2dd depar [ here, v structure for HR
MAIN NAVIGATION
* Department No. Check

@ Dashboard
* Department

% Personnel <
Parent Department N
B Dpevice <
& Attend K Save and New v 0k @ Cancel
endance <
O sSystem <

Set the parameters as required based on the following steps:

DEPARTMENT NO: Enter the department number. Click Check to check whether the entered department number is
exist or not.

DEPARTMENT: Enter a Department Name.
PARENT DEPARTMENT: Click the drop-down list and select the department to which the position belongs. After the

completion setting, click OK to save the settings (click Save and New to add another department) and return to the
Department interface. The information on the new position is displayed in the department interface.

@ ShyShan | Dashbeard b+ =
&« [CIR™) © @ localhost3052/p . g Y in @& =
A
Shyshan = Language|English ~| @ @  QnNotficatio” 5, admin o8
- .
ad i Personnel ) e - Bl - Do
AD ¢ onine
i Department # Option
Department No. Department
MAIN NAVIGATION
Q search i Advanced A clear
@& Dashboard
& SetApprover @ Delete & Refresh 10 ¥ & Refresh
& personnel <
B Device < [0 Department Department Parent Employee  Approver Related E‘D.Epartment
No. Department  Count Operation i-Accounts
&x Attendance < Department
O system < O 2 Accounts 1 Department

4 = s Pagel/Totall;Per page 10 records/Total 2 records
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SET DEPARTMENT

Choose Personnel >> Department >> Option >> Set Department
Select department and select personnel no or by name then select new department then click OK.

@ shyShan | Dashboard x e

&« ¢ o © @ localhost: ersonnel/setdepartment B g Y iND e =

@ Search by Department (O Search by Personnel No./Name &

-

@ Dashboard
~ [ select All Personnel In The Department

& Personnel 3
5 v Selected Personnel(0) AClear
B Device <
Personnel No First Name Department
&x Attendance <
000000001 Administrator Department
L System <
000000101 Sam Department
1 . - Page 1/ Total 1; Per page 5 records/Total 2 records
= Select New Department: v
¥ 0k @ Cancel
v

If the related department information changes in the company, you can use the department editing function to modify
the department name, number and department. Directly click Department or Edit under Related Operation in the line
of the department to be edited to access the editing interface for modification.

@ shyshan | Dashbeard e+
& c @ © @ localhost:3082/personnel/adddepartment?Department=2 [ @& =
A
Shyshan = Language|English «| @ @  Qnotification” 0 admin &
™ admin D
epartment # Home - Personnel - Department - Add
AD ¢ onine P

© Add Department

2dd department i here, customizing i structure for HR

MAIN NAVIGATION
! * DepartmentNe. 7

@& Dashboard -
Department  asccounts

i Personnel <
Parent Department 1 Department R

B Device <
v 0k @ Cancel

&x Attendance <

O system <

After the completion setting, click OK to save the settings and return to the Department interface. The information on
the new department is displayed in the department interface.
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DELETE DEPARTMENT

Select the department to be deleted, and then click Delete on upper left of the department list. Or directly click Delete
under Related Operation in the line of department to be deleted to access the confirmation interface for department
deletion.

@ shyShan | Dashboard x B8 _
&« ¢ @ © @ localhost:8082/personnel/deletedepartment oo w nm e =
Shyshan = Language[English ] @ @  QNotficatin” 3, admin 9 .
@ mn Department # Home - Personnel - Department - Delete
A ¢ online
@ Delete

Undo department, Note: Department number cannot be reused after revocation!

MAIN NAVIGATION Select Department(s):

@& Dashboard

& personnel <
B Device . ¥ 0k @cancel
&x Attendance <
L0 System 3

Click OK for confirmation of deleting the selected department.

IMPORT DEPARTMENT

Choose Personnel >> Department >> Option >> Import
Select file by clicking browse then click Get Import Template then click OK Button.

@ ShyShan | Dashboard X B =
&« Q@ © @ localhost:8082/personnel/importdepartment B - fd voin O & =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin 9§
™ admin D
epartment # Home - Personnel - Department - Import
Ad e onine P
X import

To bring a bunch of details from a different program into the one you're using

MAIN NAVIGATION
! Select the file you Browse... | Nofile selected. Importing Template Example: A I ‘
t toimport : 1 Department No Department [Parent Department No.
& Dashboard ‘want to impor Only support file formats .xlsx 2 | 4000001 123451
3| K00000Z 123452 4000001
& Personnel < 4 | A000003 123483 A000002
5 | A000004 123454 A000003
6 | A000005 123455 A000004
B Device <
Description  1.Import template requires header
&x Attendance < 2.'Department No., 'Department' is Required
field
3. All fields must be in text format
L System 3

Get Import Templates

¥ Ok @cancel

Click OK to Import Department.




Shyshan 4.0 www.shyshan.com
EXPORT DEPARTMENT

Choose Personnel >> Department >> Option >> Export

@ shyShan | Dashboard x e

-
€« c @ © @ localhost:3082/personnel/department

B 9% Y ino @ =

& Export

File Type PDF File ~

Export Method:

@ All Records(max 10000 new records)
O Select number of records to export

From No.l:l ref_ords,exporttutal records

Export | Exit

Select Current Export Table and File Type from the drop down then click Export button Log.

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.

Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ Shyshan | Dashboard b +

<« c @

© @ localhost:8082/personnel/department

i Advanced Query

Select Search Field Select Condition

‘ v‘ ‘Equal'lo

Conditions Selected

QAdd | QSearch & Clear  DRetum
Note: For selection of the same field or same conditions, the last selection is prevailing

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.
Select Condition: It is used to select the condition from the drop down that are to be searched
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Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.
Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.

SET APPROVER

To set the approver for a department select a department and click on Set approver.
Select approve type and approver

@ ShyShan | Dashboard x e -
< C o © @ localhost:8082/personnel/setapprover e o v in@D & =
A
Shyshan = Language|English ~| & @  Qnotficavot” 5 admin 0§
™ admin D
epartment # Home - Personnel - Department - SetApprover
ab ¢ onire P
& Set Approver
Select Departments):
MAIN NAVIGATION

@& Dashboard

& personnel <
*Approve Type Single level

B Device ¢

Approver ©
&x Attendance <

w0k @cancel
O system <

POSITION MANAGEMENT

Before setting company personnel, you need to add corresponding position information for the company.
Choose Personnel >> Position to access the Position interface, as shown in the figure below.

@ ShyShan | Dashboard b+ =
< c © @ localhost:8062/personnel/position B .- o v in@D & =
A
Shyshan = Language|English ] @ @  Qnotification”  J admin o8
- o
admin Personnel # Home - Personnel - Position
AB ¢ onine
W Position # option
Position No. Department
MAIN NAVIGATION
Q search i Advanced & Clear
@& Dashboard
[ Delete & Refresh 0 |v
% Personnel 3 =
B Device A ] Position No. Position Parent Position Employee Count Related Operation
& Attend . Accounts Manager Edit Delete
endance
2 Accountant Edit Delete
O System <

1 = s Pagel/Totall;Perpage 10 records/Total 2 records

10
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ADD POSITION

Choose Personnel >> Position >> Option >> Add to access the position adding interface.

@ ShyShan | Dashboard x e = ‘
<« c @ © @ localhost:8082/personnel/addposition o w ¥ IND & =
~
Shyshan = Language|English ] @ @  LiNotification” I, admin 9§
™ admin Positi
osition # Home - Personnel - Position - Add
Ad ¢ onlive

© Add Position

Define the position information for each department.

MAIN NAVIGATION .

* Position No. Check
& Dashboard

* Position
& Personnel <
. v

Parent Position
B Device <
&x Attendance <
L System <

[B save and New « 0k @ cancel

Set the parameters as required based on the following steps:

Position No: Enter the position number (exclusive). Click Check to check whether the entered position number is exist
or not.

Position: Enter the position title.

Parent Position: select the parent position

After the completion setting, click OK to save the settings (click Save and New to add another position) and return to
the Position interface. The information on the new position is displayed in the Position list.

SET POSITION

Choose Personnel >> Position >> Option >> Set Position
Search by department and select personnel number or by name then select new position then click OK.

@ shyshan | Dashbeard e+ =
&« Q@ © @ localhost:8082/personnel/setposition B - w ¥ in@D & =

modify department and position.

MAIN NAVIGATION
@ Search by Department (O Search by Personnel No./Name
@ Dashboard

¥ [select All Personnel In The Department
& Personnel <
5 v Selected Personnel(0) & Clear

B Device <
Personnel No First Name Department

&x Attendance <
000000001 Administrator Department

O System <
000000101 Sam Department
1] | o Page 1/ Total 1; Per page 5 records/Total 2 records

Select New Position:

v Ok @ Cancel

11
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Then click OK to confirm set position.
IMPORT POSITION

Choose Personnel >> position >> Option >> Import
Select file by clicking Browse then click Get Import Template then click OK button.

@ shyshan | Dashbeard b =
&« cC o © @ localhost:3082/personnel/importposition B -—-9# v In@o e =
~
Shyshan = Language|English ~| @ @  Onotificatio” 5, admin 2§
[ < Position # Home - Personnel - Position - Import
A ¢ onlive
X Import - x

To bringa bunch of details from a different program into the one you're using

MAIN NAVIGATION

Select the file you Browse... | Nofile selected. Importing Template Example: A B it 1 B
i . 1 | Department lio tmmmiwm Fesiion Ho. Pestion
@ Dashboard wanttoimport: - only support il formats.xlsx ? ;Eanm 00001 ) Awlm
3| MoNz  BOVONOL Booooc2 123452 1
& personnel < 4 Aous  Bowooe Bo00003 123458 0
5 000004 BOONGS Bo00004 125454 0
6 ADOOOS  BOMOOY BoO00cS 123455 0
B Device d
Description 1. Import template requires header
&« Attendance a 2. All fields must be in text format
Get Import Templates
= system < v ok @ Cancel

EXPORT POSITION

Choose Personnel >> Position >> Option >> Export
Select Current export table and file type from the drop down then click export button.

@ ShyShan | Dashboard by + =

« ¢ @ © @ localhost:8082/personnel/position B 9% v In @& =

& Export

File Type PDF File ~

Export Method:E
@® All Records(max 10000 new records)
O Select number of records to export

From No. records, export tntat records

Export Exit

Log: In this whatever change in this software modification it will display in log.

12
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@ shyshan | Dashboard x e

&« ¢ o © @ localhost:8082/persannel/position B 9% v inm e =
Dlog
Username Action Flag hd 10 A Q Search & Clear
Username  Action Time Object Type Object Description Action Identification  Change Message

admin 7/8/2020 10:06:31 PM Position 2 Accountant Add

admin 7/8/2020 10:06:10 PM Position 1 Accounts Manager Add

. .~ Page1/Total 1; Per page 10 records/Total 2 records

EDIT POSITION

If the related position information changes in the company, you can use the position editing function to modify the
position name, number and department. Directly click Position or Edit under Related Operation in the line of the
position to be edited to access the editing interface for modification.

@ ShyShan | Dashboard by + =
< c @ © @ localhost:8082/personnel/addposition o @ v IN@D e =
~
Shyshan = Language ® @  Qnotification & admin 0§
™ admin Positi
osition # Home - Personnel - Position - Add
ab ¢ onine
© Add Position - x

Define the position information for each department.

MAIN NAVIGATION

* Position No. 2

@ Dashboard it
T Position | Accountant
& Personnel <
N v

Parent Position
B Device <
&x Attendance <
O Ssystem <

« Ok @ Cancel

Position No: Enter the position number (exclusive). Click Check to check whether the entered position number is exist
or not.

Position: Enter the position title.
Parent Position: select the parent position.

After the completion setting, click OK to save the settings and return to the Position interface. The information on the
new position is displayed in the department list.

13
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DELETE POSITION

Select the position to be deleted, and then click Delete on upper left of the position list. Or directly click Delete under
Related Operation in the line of position to be deleted to access the confirmation interface for position deletion.

) shyshan | Dashboard b + -
&« c o © ® localhost:8082/personnel/deleteposition - v in@ & =
~
= " - .
Shyshan = Language|English ~| @ @ L Notificatiort an 2dmin 25
- i A
admin Position O ire o Femmdl Eaermo GEEE
A ¢ onlive
@ Delete - x
Unde position, Note: position cannot be reused after revocation!
MAIN NAVIGATION Select Positions(s):
@& Dashboard
& Personnel <
¥ Ok Cancel
B Device d @
&x Attendance g
O system <

Click OK for confirmation of deleting the selected position.

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ shyshan | Dashbeard % [RE

&« [} © @ localhost:8082/personnel/position B 9% v In @& =

i Advanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

@ Add QsSearch & Clear ‘O Return
Note: For selection of the same field or same conditions, the last selection is prevailing

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

14
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Add: Button is used to add extra search features by user.
Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.

PERSONNEL

When starting to use this management system, you need to register personnel in the system or import the personnel
information in other software or data to this system. For specific operations,

ADD PERSONNEL
Choose Personnel >> Personnel >> Add to access the personnel adding interface.

@ shyshan | Dashboard b +

& ¢ @ © @ localhost:5082/personnel/addpersonnels [+d Lin @ & =

W Onine

© Add personnel

Add personnel information, enroll fingerprint and fillin the card number as required.Note: The parameter with * means it cannot be empty.

MAIN NAVIGATION

Personnel Profile
@ Dashboard
First
*Personnel No Check
i personnel < Name
B Device q Gender = - i LastName
“Department Position
&x Attendance < i 4 e
Employment o Type . (Optimal Size 120%140 Pixel)
O System < Type: ” Browse... | No file selected.
Employment Password
Date:
Self Password: 12345 Card No.
Personnel Details
Expiry Alert
Attendance Settings
Mobile App Setting
v
Set the parameters as required based on the following steps:
@ ShyShan | Dashboard by + =
& c @ © | © localhost:8082/personnel/addpersonnels @ v IND & =
paaGaTon Personnel Profile "
@& Dashboard
First
*Personnel No Check
i personnel < Name
B Device p Gender = - i LastName
“Department Position
&x Attendance < i v v
Employment . Tyoe . (Optimal Size 120%140 Pixel)
O System < Type: » Browse... | No file selected.
Employment password
Date:
Self Password: 12345 Card No.
Personnel Details
Work Address: Office Telephone: Birthday:
Home Address: Home Telephone: ID Number:
Postal Code: Mobile Phone: Email:

15
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e Personnel No: The length cannot exceed nice digits. For an employee No. with the length less than nine digits, one
or more 0's are prefixed to make the length 9 digits. The numbers cannot be the same.

o Click Check to check whether a number is exist or not.

e Gender: Select a Gender.

e Department: Select a department from the drop-down list. (If no department has been set, only the default
departments existing in the system can be chosen).

e Employment Type: Select the employee type from the drop-down list. It can be set to Permanent or Temporary.

e Employment Date: It is set to the current date by default. The employment date is considered as the start date of
attendance calculation. The attendance before this date is not calculated in the statistical result.

e Self-Password: Set a self-password.

e First Name: Enter first name.

e Last Name: Enter last name.

e Position: Select the position from the drop-down list.

e Password: Set the personnel password. The black-and-white T&A device supports passwords with only five digits.
The color-screen T&A device supports passwords with only eight digits. Passwords with digits exceeding the specified
length are cut out by the system automatically. When you change a password, clear the old password in the text box
and then enter the new password. Set to Employee or Contractor.

e Card No: Assign card numbers to personnel for attendance checking. Enter the card No. manually or use a card
enroller for issuing cards.

Add Work address, home address, postal code, office telephone, home telephone, Mobile phone, birthday, ID number
and Email

EXPIRY ALERTS AND ATTENDANCE SETTINGS

@ shyShan | Dashboard X

<« ¢ @ © ® localhost:8082/personnel/addpersonnels e [xd v In @ & =
Personnel Details A
Expiry Alert
AADHAR Expire Email Yes | Before day(s)
PASSPORT  Expire Email Yes | Before day(s)

Attendance Settings

Area Enable Attendance Function: Yes v

[area Name Device Privilege: Employee A

Mobile App Setting “

Set expiry alert for documents. Enter expiry date, Email alert option and date before notification to be sent

Set Area: Select Area

Enable Attendance Function (The default value is Yes and No means this employee is not included in the result of
attendance statistics): For some top management personnel and temporary personnel requiring no attendance
checking, it can be set to No.

Device Privilege: Set the permission of a user in the device, with the options including the following four types.
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After the completion of setting, click OK to save the settings (click Save and New to add another employee) and return
to the Personnel interface, and the information on the new employee is displayed in the personnel list.

MOBILE APP SETTINGS

@ ShyShan | Dashboard b+ =
&« c @ © @ localhost: onnels e w L in@D & =

Conan Tes V| wewie uay) "~

Attendance Settings

Area Enable Attendance Function: ~ Yes i

-[area Name Device Privilege: ~ Employee b

Mobile App Setting
App Status  Enable v AppRole Employes v

[B)Save and New + Ok @cancel

Enter the App status (Enable/ Disable) and App role.
IMPORT PERSONNEL
Choose Personnel >> Personnel >> Option >> Import
Select file by clicking browse then click Get Import template then click OK button.
@ ShyShan | Dashboard x B =
&« ¢ @ © @ localhost: persannel/importpersonnel B - w ¥ inmo e =
Shyshan = language[English ~] @ @  QNotficatio” 5, admin o :
": id::ih:g Personnel # Home - Personnel - Personnel - Import
& import
To bring a bunch of details from a different program into the one you're using
MAIN NAVIGATION

Selectthe fileyou | Browse... | Nofile selected. Importing Template Example: | i | fi ] ]
@ Dashboard wantteimport:  only support file formats .xlsx 1 Ders;';! I E\\:;; I: Ds:an-]vm o v =m;nlau v :mlr\u
Faid | 2 1 | %
& Personnel < Lt L 1 [ 1 ]
£ Jues 1 [ 1 8
B Device < ‘ (S Snith 1 1 {
Trim Employee Name ! @Ne Oves Description 1. Import template requires header
&« Attendance ¢ 2. Personnel No,First Mame and Department No
are required fields
O syst . 3. All fields must be in text format
ystem

Get Import Templates

¥ Ok @ Cancel
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EXPORT PERSONNEL

Choose Personnel >> Personnel >> Option >> Export
Select Current Export Table and File Type from the drop down then Click Export button

@ shyShan | Dashboard P+ =

<« Cc @ © @ localhost:8062/personnel/personnel B 9% +n@o e =

.&Expuri

File Type PDF File v

Export Method:
@® All Records(max 10000 new records)
O select number of records to export

FromNo.[1frecords export total records

Export  Exit

Log: In this whatever change in this software modification it will display in log.

DELETE EMPLOYEE

On the Personnel interface, select the employee (or employees) to be deleted, and click Delete on upper left of the
personnel list to access the confirmation interface for deletion.

@ Shyshan | Dashboard b + =
&« ¢ @ © @ localhost:8082/personnel/deletepersonnel LI B g v Inmo & =
Shyshan = Language ® @  Qnotificatior S admin 28 -
™ admin Personnel # Home - Personnel - Personnel - Delete
Abd ¢ online
1@ Delete - %
Delete selected records: deletes staff attendance schedule, sppended log, overtime sheet, lesve, the original records table information, please delete propertyl
MAIN NAVIGATION Select Personnels(s):
@ Dashboard
& Personnel <
B Device B ¥ Ok @ Cancel
dx Attendance <
L0 System 3

Click OK to complete the deletion operation.
Note: When you delete an employee, the information on this employee in the database is also deleted.
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ADJUST AREA

On the Personnel interface, select the employee (or employees) that to adjust area, and click Adjust Area on upper
left of the personnel list to access the confirmation interface for adjust area.

@ shyShan | Dashboard .+ -

<« Cc @ © @ localhost:8082/personnel/adjustarea o w Y IND & =
~

- .

admity Personnel # Home -~ Personnel - Personnel - Adjust Area
ab ¢ online
@ Area adjustment
Area adjustment will remove this persan from the devices in the ariginal area and this person will be automatically sent to all devices inthe new area.
MAIN NAVIGATION Select Personnels(s):

@& Dashboard

% Personnel <
* Adjusted to Areat -
i i v ok
B Dpevice < Include Subordinate Departments
&x Attendance < [area Name
O System <

Transfer Reason!

Remarks

¥ 0k @cancel

Set the parameters as required based on the following picture above:
Click OK to complete the adjust area operation.

ADJUST DEPARTMENT

On the Personnel interface, select the employee (or employees) that adjust department and click adjust department
on upper left of the personnel list to access the confirmation interface for adjust department.

@ Shyshan | Dashboard .+ =
&« ¢ @ © @ localhost:8082/personnel/adjustdepartment e w ¥ inmo e =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin  o§
™ admin p
ersonnel # Home - Persomnel - Persannel - Adjust Depariment
Ab ¢ onine
Adjust Department

Ifthe personnel department after adjusting th original sector s the same department, position remains unchanged atherwise it will adjust the personnel office will be st after cmpty.

MAIN NAVIGATION Select Personnels(s): 000000101 Sam,

@& Dashboard

& Personnel <
* Adjusted to Department: v
B Device <
Transfer Reason:
&x Attendance <
Remarks
L0 System <
¥0k @cancel

Set the parameters as required based on the picture above:
Click OK to complete the adjust department operation.
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RESIGNATION

On the Personnel interface, select the employee (or employees) that to resigned, and click Resignation on upper left
of the personnel list to access the confirmation interface for resignation.

@ shyshan | Dashbeard x B =
&« C @ © @ localhost:3082/personnel/personnelresignation e g L INn@D & =
~
Shyshan = Language|English | @ @  QiNotification” I, admin 9§
™ admin p
ersonnel #4 Home - Personnel - Personnel - Resignation
aAb ¢ onine
(®Resignation

Perform resignation operation on personnel

MAIN NAVIGATION Select Personnels(s):000000101 Sam,

@& Dashboard

Resignation Date
& Personnel <
Resignation Type Quit v
B Device <
Reason
&x Attendance <
Return Tool(s) Type  ves e
L System <
Return Uniform Yes ¥
Return Card Yes -
Blacklisted Yes v

Disable Attendance

¥0k @cancel

Set the parameters as required based on the following picture above:
Click OK to complete the resignation operation.
After resignation success the selected employee is removed from the personnel interface.

PERSONNEL RESIGNATION

@ shyshan | Dashbeard x B =
<« C @ © @ localhost:8082/personnel/resignation e 4 v IND & =
A
Shyshan = Language English ~| & @  Qnotificatio” 5 admin o
™ admin Personnel # Home - Personnel - Resignation
A ¢ onie
[ Resignation Foption
i Personnel No First Name Resignation Type
v Qsearch #advanced AClear

@ Dashboard

& Personnel < lDelete @Disable Attendance Function #Reinstatement 0 |~
B Device <
[0  PersonnelNo  First Name Department  Blacklisted Resignation  Resignation  Reason Disable Related Operation
& Attendance < Date Type Attendance
a 000000001 Administrator ~ 1Department  No 06/07/2020 Resign Yes Delete
L System <

.. Page1/Total 1; Per page 20 records/Total 1 records

The operations of personnel resignation cover personnel resignation, reinstatement from resignation and disabling
attendance.
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ADD EMPLOYEE FOR RESIGNATION

Choose Personnel >> Resignation >> Options >> Add to access the new adding interface, as shown in the figure below.

@ shyShan | Dashboard b+ =
<« c @ © @ localhost:5082/personnel/addresignation 4 YN @& =
~
Shyshan = language|English | ® @  Qnetficavot” D, admin 9§
™ admin Resi . 3
esignation #® Home - Personnel -~ Resignation - Add
PO b

© Add Resignation

AVIGATIO * Personnel
@ Dashboard *Resignation Date

& Personnel < I
Resignation Type Quit v

i ¢
B Device Reason

dx Attendance ¢ Return Tool(s) Type  vas v

O system 3 Return Uniform Yes v

Return Card Yes v

Blacklisted No v
Disable Attendance

BisaveandNew  «0k  @Cancel

Perform the resignation operation as required. The following shows how to perform operation.
Personnel: Click the drop-down list and select the employee for resignation. For personnel selection.
Resignation Date: Select the resignation date.

Resignation Type: Select the resignation type.

Reason: Enter the reason for resignation as required. It can be left blank.

Return tools/Work Uniform/Card: The default value is Yes. You can select No from the drop-down list.

Blacklisted: The default value is No, that is, resignation without being blacklisted. The operation of reinstatement from
resignation cannot be conducted on the resigned personnel in the blacklist.

Disable attendance: For an employee newly added for resignation with attendance not disabled immediately, follow
the following method to disable attendance.

In the resigned personnel list on the Resignation interface, click to select the resigned employee whose
attendance needs to be disabled, and then click Disable Attendance Function above the resigned personnel list to
access the confirmation interface for disabling attendance, as shown in the figure below. After the completion of
setting, click OK to save the settings and return to the Resignation interface, and the just added employee for
resignation will be displayed in the resigned personnel list.

EXPORT RESIGNATION

Choose Personnel >> Resignation >> Option >> Export
Select Current Export Table and File Type from the drop down then click Export button
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EXPORT RESIGNATION

Choose Personnel >> Resignation >> Option >> Export
Select Current Export Table and File Type from the drop down then click Export button

@ ShyShan | Dashboard by +

<« c Q (0286 localhost:8082/personnel/resignation

& Export

Current Export N N
Table

Export Method:

@ All Records(max 10000 new records)All Records(max
10000 new records)

(O select number of records to exportSelect number of
records to export

From Mo. l:lremrds export total records

Export | Exit

Log: In this whatever change in this software modification it will display in log.

@ ShyShan | Dashboard by +

<« [ch] © @ localhost:8082/persannel/resignation I g R\ ¢ =

‘Dlog

Username Action Flag v 20 v Q5earch & Clear

Username  Action Time Object Type Object Description Action Change Message
Identification

admin 7/8/2020 11:52:30 PM

Add

1 . .. Pagel/Total 1; Per page 20 records/Total 1 records

DISABLE ATTENDANCE

Choose Personnel to disable attendance from resignation interface >> Resignation >> Disable Attendance
In this the admin have right to disable the attendance of a resigned user.
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DISABLE ATTENDANCE

Choose Personnel to disable attendance from resignation interface >> Resignation >> Disable Attendance
In this the admin have right to disable the attendance of a resigned user.

@ ShyShan | Dashboard x g -
<« ¢ @ © ® localhost:8082/personnel/disableattendancefunction s o v in @& =
~
Shyshan = Language|English ~| & @  LQwotificatiort o admin &
™ admin Personnel # Home - Personnel - Resignation - Dissble Attendance Function
ab ¢ online

@Disable Attendance Function

Select Resignations(s):
MAIN NAVIGATION

@ Dashboard

vk @cancel
& Personnel <
B Device <
&x Attendance <
L0 System <

Click OK to complete the disable attendance operation.
After disable attendance success the selected employee is removed from the resignation interface.

REINSTATEMENT

Choose Personnel to be reinstate from resignation interface >> Resignation >>select employee >>Reinstatement

@ shyshan | Dashbeard x B =
&« ¢ & © @ localhost:5082/personnel/reinstatement o g v iN@D e =
~
Shyshan = Language English ~| @ @  Qnotificatio” 5 admin o
¥ e Personnel # Home - Personnel - Resignation - Reinstatement
A ¢ onlive

#) Reinstatement

Select Resignations(s):
MAIN NAVIGATIO

@& Dashboard

v ok @ cancel
& personnel <
B Device <
&x Attendance ¢
I system <
ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

23




@ shyshan 40 www.shyshan.com

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ shyShan | Dashboard

& c @ © @ localhost:8082/personnel/resignation @ v IND & =

fiiiAdvanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

Qadd Qsearch &Clear  'ORetumn
“Note: For selecting of the same field or same conditions, the |ast selection is prevailing.

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.

ISSUE CARD

Assign card numbers to personnel for attendance checking. The system supports card issuing with a card enroller or
by manually entering card numbers.

1. HOW TO USE THE CARD ENROLLER

The card enroller is connected with a PC through a USB port. Click the card number entering bar, swipe the card on
the card enroller, and this card number is automatically displayed on the entering bar.

2. SPECIFIC CARD ISSUING PROCEDURE

Choose Personnel >> Issue Card >>Option>> Issue Card to access the card issuing interface, as shown in the picture
below.
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@ shyShan | Dashboard x BB —
< ¢ @ © @ localhost: personnel/addissuecard " &% v In @D & =
~
Shyshan = Language English | @ @ L Notificatiorr & admin o
§ Personnel ¢ Home - penonal - e - A
A ¢ onin:

©Add Issue Card

When issuing a new card, plesse connect the card reader to your PC on the server. Only personnel with their information registered can have their card issued.

MAIN NAVIGATIO

Personnel v
@& Dashboard
Card No.
& Personnel < :
Kisave and New v 0k @Cancel

H Device <

& Attendance <

L System <

PARAMETER DESCRIPTION:

Personnel: Click on the right side of Personnel and select an employee from the popped up personnel list.

Card No: Enter a card number or obtain a card number by using the card enroller.

After the completion of the setting, click OK to start card issuing. After the operation is successful, the system
automatically returns to the Issue Card interface. Now the related information on this card is displayed in the card
information list on the interface. Note: A card can only be issued to one employee once.

RETREAT CARD

Choose Personnel >> Issue Card >>select card>> Retreat card

@ shyshan | Dashbeard e+ =
& [ © | @ localhost:8082/personnel/retreatcard @ ¥ in D& =
Shyshan = Language @ O  Onotificatiorr o admin %8 :
§ s Personnel # Home - Personnel  lssueCard - Retreat Card
ab ¢ online
BRetreat Card

After the back of the card is successful, the system will lear the personnel card information

MAIN NAVIGATIO Select Issue Card(s):

@ Dashboard

& personnel <
B Device < 0k @cancel
&x Attendance <
O system <

After the completion of setting, click OK to save the settings and return to the document interface, and the retreated
card personnel are removed from issue card interface
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BATCH CARD

Choose Personnel >> Issue Card >> Batch Card to access the batch card issuing interface.

@ ShyShan | Dashboard b+ =
&« Q@ © @ localhost:3082/personnel/batchcard o fd voin O & =
™ admin P Batchcard ™
ersonnel # Home - Personnel - Issue Card - Batch Card
Ab ¢ onine
© Batch Card

The personnel with card numbers will not appear on the generated list.

MAIN NAVIGATION

Issue Card War ~

Start Personnel No. 'Y Card Reader
@ Dashboard

EndPersonnel No. 2 ceneEElst Input Card No. vok | Alear
& Personnel <

No Card Issued: 0 Issued Cards?
B Device 3
dx Attendance ¢ Personnel No First Name Department
O system < No related record

w0k @cancel

2. Set Start Personnel No. and End Personnel No. (Ensure that entered numbers do not exceed the maximum numbers
of personnel number digits supported by the system). Click Generate List. Information on all employees without card
numbers in this number range is displayed, as shown in the figure below.

@ ShyShan | Dashboard b+ =
&« c @ © @ localhost:3082/personnel/batchcard e g v in D& =
~
Shyshan = Language|English ~| & @  LiNotificatiort o admin @
™ admin P .
ersonnel # Home - Personnel - IssueCard - Batch Card
A ¢ onlive
© Batch Card

The personnel with card numbers will not appear on the generated list.

MAIN NAVIGATIO
Issue Card Wa v
StartPersonnelNo,  ~° 'Y Card Reader

@ Dashboard

& Personnel <
No Card Issued: 1 Issued Cards:
B Device <
&x Attendance J Personnel No First Name Department
L system < 000000101 Sam 2

3. Enter a card number in the Input Card No. box or obtain a card number by using the card enroller. (The following
uses the card enroller for obtaining a card number as an example).

4. Place cards at the card placement position of the card enroller one by one. The card enroller automatically obtains
card numbers and starts card issuing from the first employee in the list of personnel without cards assigned. After
successful card issuing, the information on related personnel in the list of personnel without cards assigned is
automatically cleared. The information (including card numbers) on the personnel with cards issued is displayed in the
right list of personnel with cards issued.
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4. Place cards at the card placement position of the card enroller one by one. The card enroller automatically obtains
card numbers and starts card issuing from the first employee in the list of personnel without cards assigned. After
successful card issuing, the information on related personnel in the list of personnel without cards assigned is
automatically cleared. The information (including card numbers) on the personnel with cards issued is displayed in the
right list of personnel with cards issued.

5. Click OK to save the settings and return to the Issue Card interface. The card information list now displays the
personnel with cards issued and the information on their card numbers.

@ ShyShan | Dashboard by + =
<« ¢ @ © @ localhost:8082/personnel/issuecard BRI N @ & =
A
Shyshan = language|English ~] ® @  Onotficatio 5 admin 48
- o
admin Personnel # Home - Personnel - Issue Card
Abd ¢ online
Hissue Card Foption = %
Personnel No Card No. Card Status
MAIN NAVIGATION
rrrrrrrrrrrrr v Qsearch #Advanced A Clear
@ Dashboard
Bl Retreat Card 20 ¥
& Personnel <
B Device < [0 Personnel No First Name DepartmentNo.  Department Name Card No. Card Status Date Of Issue
& Attend B O 000000101 Sam Accounts 1021 Enabled 09/07/2020
endance
L0 System 3

< < 1 = ..  Page1/Total 1; Per page 20 records/Total 1 records

EXPORT

Choose Personnel >> Issue >> Option >> Export
Select Current Export Table and File Type from the drop down then click Export button.

@ shyshan | Dashboard X [B¥

-

&« c o © @ localhost:8082/personnel/issuecard B 9% n o e

& Export

Export Method:
@ All Records(max 10000 new records)
O Select number of records to export

From No. remrds export total records

Export Exit
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Log: In this whatever change in this software modification it will display in log.

@ shyshan | Dashbeard b

-

&« cC o © @ localhost:8082/personnel/issuecard BRI R n @ e =

Dlog

Username Action Flag ~ 10 v Qsearch AClear

Username  Action Time Object Type Object Description Action Change Message
Identification

7/8/2020 12:30:41 AM Issue Card 0000001015am Add

7/9/2020 12:30:41 AM Issue Card 000000101Sam Others Batch Card

7/9/2020 12:10:26 AM Issue Card Others Retreat Card(card_cost=None)
7/8/2020 12:10:26 AM Issue Card Delete

7/8/2020 12:07:43 AM Issue Card 0000001015am Add

1 | »  » Fagel/Total1; Perpage 10 records/Total 5 records

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

Set the parameters as required based on the following steps:

Select Search Field: It is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.

@ shyShan | Dashboard x e

<« C @ © @ locahost:2082/personnelfissuecard

ffiAdvanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

©Add Qsearch AClear | 'DReturn
*Note: For selecting of the same field or same conditiens, the last selection is prevailing.
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DOCUMENT SETUP

Personnel >> Document Setup >> Options >> Add

@ shyShan | Dashboard .+ =
&« Cc @ @ @ localhost:8082/personnel/documentsetup - @ n@o ¢ =
~
Shyshan = Language|English v| @ @  Qnotification” I admin  ¢§
- .
admin Personnel # Home - Personnel - Document Setup
A ¢ onlive
{MDocument Setup Foption
No Document Name
MAIN NAVIGATION
Q search M Advanced A Clear
@& Dashboard
TiDelete v
i personnel < 2@
B Device < O Ne. Document Name Related
Operation
&x Attendance ( o > PASSPORT Edit Delete
O system 3 01 AADHAR Edit Delete
1 . - Page 1/ Total 1; Per page 20 records/Total 2 records

Set parameters click ok then the added documents displayed in the document interface

@ shyshan | Dashbeard e+ =
&« c @ © @ localhost:8082/personnel/adddocument e fd m o & =
~
Shyshan = Language|English ~| & @  LiNotificatiort & admin @
™ admin D t Set
.o ocument Setup # Home - Personnel - Document Setup - Add Document
Abd ¢ online
© Add Document
*Neo
MAIN NAVIGATION
@ Dashboard *Document Name
% Personnel < B save and New « 0k @ Cancel
B Device <
&x Attendance <
L System <

Inralhnst:2082 fdashhnard

EXPORT DOCUMENT

Choose Personnel >> Export Document >> Option >> Export
Select Current Export Table and File Type from the drop down then click Export button
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EXPORT DOCUMENT
Choose Personnel >> Export Document >> Option >> Export
Select Current Export Table and File Type from the drop down then click Export button
@ shyShan | Dashboard x e
<« [ch] © @ localhost:8082/personnel/documentsetup a SO B+ N @ & =

& Export

Current Export Table | Document Setup v
File Type PDF File v

Export Method:
@ All Records(max 10000 new records)
(O select number of records to export

From Ne. records export total records

Export | Exit

Log: In this whatever change in this software modification it will display in log.

@ shyShan | Dashboard x e

< c @ © @ localhost:3082/personnel/documentsetup

D log
Username Action Flag v 10 v Q Search A Clear
Username  Action Time ‘Object Type Object Description Action Identification Change Message

admin 7/8/2020 11:29:48 PM Document Setup Document object Add

admin 7/8/2020 11:29:39 PM Document Setup Document object Add

1 = =» Pagel/Total1; Perpage 10 records/Total 2 records

EDIT DOCUMENT

Personnel >> Document Setup >> Edit

If the related Document information changes in the company, you can use the document editing function to modify

the document no and document name. Directly click Document or Edit under Related Operation in the line of the
document to be edited to access the document interface for modification.
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@ shyshan | Dashbeard e+ =
€« c @ @ ® localhost:8082/personne//adddocument - @ nme =
~
Shyshan = language|English | & @  Qnotficato™ D, admin o8
™ admin o
Document Setup # Home - Personnel - Document Setup - Add Document
Ad ¢ oniie

© Add Document

*No
— 2

@ Dashboard “DocumentName  pasSPORT

% Personnel < v Ok @ cancel
B Device <

&x Attendance <

O system <

After the completion setting, click OK to save the settings and return to the document setup interface. The information
on the new position is displayed in the document interface

DELETE DOCUMENT

Select the document to be deleted, and then click Delete on upper left of the document list. Or directly click Delete
under Related Operation in the line of document to be deleted to access the confirmation interface for document
deletion.

@ shyshan | Dashbeard x B =
€« c @ © ® Iocalhost:8082/personnel/deletedocument R mnoe =
~
Shyshan = Language|English ~| @ @  Qnotificatio™ 5 admin 9§
™ admin D tSet o
. ocument setup # Home - Personnel - DocumentSetup - Delete
“ Online
1@ Delete
Delete document from the lst
AVIGATIO Select Document Setup(s):
@ Dashboard
& Personnel <
B Device < ¥ Ok @ Cancel
&x Attendance <
O system <

0calhnst2082 fashhnard

Click OK for confirmation of deleting the selected position.

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.
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ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ shyshan | Dashbeard

<« c o © @ localhost:3082/personnel/documentsetup L 0 4 n@o & =

fiiiAdvanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

Q Add Q Search & Clear D Return
“MNote: For selecting of the same field or same conditions, the last selection is prevailing.

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.

DEVICE MANAGEMENT

To use the attendance function, a user must install devices and connect them to the Internet first; then, the user needs
to set the corresponding parameters in the system so as to manage connected devices from the system, thereby
implementing digital management, including uploading user attendance data, downloading the configuration
information, and exporting various reports.

AREA SETTING

Perform area division on devices to make sure various devices and personnel information are set in a designated area.
(One device can belong to only one area.) The system will automatically issue the personnel information to the devices
in real time and it is unnecessary for users to manually manage personnel information on devices each time.

Choose Device >> Area to access the area setting interface.
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[@ Shyshan | Dashboard X

<« c @
Shyshan

™ admin
QAb ¢ onine

MAIN NAVIGATION

@ Dashboard

& Personnel <

B Device <

&@x Attendance <

L System <
ADD AREA

© @ localhost:8082/device/area

Device

Q@ Area

Area Name Area Code

Tl Delete & Synchronize

[0 AreacCode Area Name

ooz Area Name

Remarks

Parent Area

Remarks

Page 1/ Total 1: Per page 20 records/Total 1 records

Choose Device >> Area >> Option >> Add area

@ shyshan | Dashboard X

<« ¢ @
Shyshan

™ admin
Abd o onive

MAIN NAVIGATION

@ Dashboard

& personnel <
B Device <
&x Attendance <
O System <

+
@ ® localhost:8082/device/addarea
Device
OAdd Area
* Area Code
* Area Name
Parent Area
Remarks

B save and New

Ok

@ Cancel

- @

Language|English ~| @ @ L Motificatiort

www.shyshan.com

-

N o & =

an 2dmin

& Home - Device

Qsearch M Advanced

20 v CRefresh
Related Operation ~Area Name
Edit Delete
e &

Language|English ~| @ @  LiNotificatiort

& Home

#option

& Clear

N @
:. admin

Device ~ Area

o

Area

&

L]

Add Area

A

A

After the completion of the settings, click OK to save the settings and return to the area setting interface. The newly
added area list displaying the area interface.

EDIT AREA

Choose Device >> Area >> Edit
If the related area information changes in the company, you can use the area editing function to modify the area code,
area name, parent area and remarks. Directly click Area or Edit under Related Operation in the line of the area to be
edited to access the editing interface for modification.
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@ shyShan | Dashboard x B8 —
<« c @ © ® localhost:8082/device/addarea e 3 n @ e =
~
Shyshan = Language|English ~| @ @  LiNotificatiort :. admin @
™ admin Devi
evice @ Home - Device - Area - AddArca
aAb ¢ onine
OQAdd Area

*AreaCode |
MAIN NAVIGATION

@ Dashboard “AreaName | Area Name

& Personnel < Parent Area v
B Device ¢ Remarks

&x Attendance < « 0k @ cCancel

O system <

After the completion setting, click OK to save the settings and return to the area interface. The information on the
new modified area is displayed in the area interface

DELETE AREA

Choose Device >> Area >> Delete

If the related area information don’t want in the company, you can use the area deletion function to delete the area
details. Directly click area or delete under Related Operation in the line of the area to be deleted to access the deleting
interface deletion.

@ ShyShan | Dashboard x B =
<« ¢ @ @ @ localhost:8082/device/delstearea [E w n @ & =
A
Shyshan = Language|English ] @ @  ONotification” [, admin o
™ admin A
rea @ Home - Device - Area - Deleterea
ab ¢ online
@ Delete Area

Select Area(s)
MAIN NAVIGATION

@& Dashboard
¥ 0k @cancel

& Personnel <
B Device <
&x Attendance <
L0 System 3

Click ok to confirm delete and deleted area is removed from the area interface

AREA SYNCHRONIZE

Area Synchronization is if any Employee Data missing or deleted we can restore the data again through this process
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AREA SYNCHRONIZE

Area Synchronization is if any Employee Data missing or deleted we can restore the data again through this process

¢ o @ @ localhost:8082/device/syncarea e w m e e =

Shyshan = Language|English ~| & @ L Notificatior o admin %8

admin A Home

® Online

= Device Data Synchronization

Select Area(s)
hboard

ponnel ¢ v 0Ok @ Cancel

ice <
‘ndance <

em <

Choose Synchronize from area interface >> Area >> Synchronize
In this the admin have right to Synchronize area to device

Click OK to synchronize the selected area

DEVICE

Set communications parameters for connecting to devices. The communication with the devices is successful only
after parameters on the system and the devices are set correctly. After the communication is successful, you can view
the information on the connected devices and perform operations on thems

as remote monitoring, uploading, and downloading.

After a T&A device is connected to the system, if Real-Time Data Upload is checked in the device setting, all
attendance records will be automatically uploaded to the system. Otherwise it is necessary to select a T&A device and

click Synchronize All Data to synchronize information of all personnel who belong to the same area as the device to
the device.

Choose Device >> Device to access the T&A device management main interface. All connected T&A devices are
displayed in device interface.

ADD DEVICE

There are two ways to add a T&A device: manually adding a T&A device and automatically adding a T&A device.
Manually adding a T&A device

1. Choose Device >> Device >> Option >> Add to access the device addition interface.
There are two ways to add a T&A device: manually adding a T&A device and automatically adding a T&A device.
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@ shyshan | Dashbeard e+ =
& c o © © localhost:8082/device/acddevice RN n @ & =
~
Shyshan = Language|English ] @ @  Qnotification” I, admin 9§
™ admin Devi
evice @ Home - Device - Device - Add Device
ab ¢ onine
© Add Device

Please enter the information of the device; Device Name, Serial Number, IP Address, Port Number and Area are necessary.

MAIN NAVIGATION .
*Device Name

& Dashboard
* Serial Number

& personnel <

IP Address
B Device <

“PortNo 4370
&x Attendance <

* Area e

L1 System < "

Time Zone Etc/GMT+05:30 s

Real-Time Data Upload

Request Interval (second) 19

Kisave and New + Ok @ Cancel

Set the parameters as required based on the following steps:

Device Name: Enter any characters, with 20 characters at most.

Serial Number: Enter the serial number of the device.

IP Address: Enter the IP address of the device.

Port No: Enter the port No. of the device, with the default value of 4370 in the Ethernet communication mode.

Area: In the drop-down list, select the area to which the T&A device belongs.

Time Zone: When a time zone is selected, the time on the T&A device will be automatically synchronized to the
standard time in this time zone.

Real-Time Data Upload: Select whether to upload data in a real time.

After the setting is completed, click OK to add the device and return to the Device interface. The device list displays
the T&A device.

Note: If an employee is added to a device, when the employee information is uploaded to the server, the information
will be automatically synchronized to other devices in the same area as the employee on the server.

Request Interval second: The time taken to receive request from device to server.

After the setting is completed, click OK to add the device and return to the Device interface. The device interface
displays the T&A device in below list.

@ shyshan | Dashboard x o =
&« c @ © © localhost:8082/device/device e o mn o & =
A
Shyshan = Language[English | @ @  Qnotification” G, admin 0§
™ admin Devi
€VICE Find all Connected Devices # Home - Device - Device
Ab ¢ online
ElDevice Foption
- Device Name Serial Number Area Name
MAIN NAVIGATION

Qusearch  #MAdvanced & Clear
@& Dashboard

i Personnel < W Delete +More 20 |v ZAll Devices
B Device < [] Device Serial P Area  Status Device Firmware User FP Face  Transaction Area Name
Name  Number Address Name Model  Version Count Count Count Count

&x Attendance <

O KX0OA10284824 THG00 Area [-] fs30 thbio3.0 12 11 16
0 system ¢ ve.s Name

O ZX0A10284824 TH600 Area [-] tfs30 thbio3.0 12 11 16

vo.9 Name

1 . .. Pagel/Total1; Per page 10 records/Total 0 records
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EDITING A DEVICE

Click a device name, or click Edit under Related Operation in the line of the device to be edited to access the device
editing interface.

@ shyshan | Dashbeard '+ =
&« c @ © ® localhost:8082/device/adddevice e w n D & =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin  o§
™ admin Devi
evice @ Home - Device - Device - Add Device
Ak ¢ onine
© Add Device

Please enter the information of the device; Device Name, Serial Number, IP Address, Port Number and Area are necessary.

MAIN NAVIGATION .
* Device Name

@ Dashboard
* Serial Number  x0A10284824

& Personnel <

IPAddress 60089
B Device 3

*PortNo 4370
&x Attendance <

* Area Area Name v

O System <

TimeZone v

Real-Time Data Upload

Request Interval (second) 19

Ok @ cancel

After the setting is completed, click OK to add the device and return to the Device interface. The device interface
displays the T&A device in below list.
Note: Grey items cannot be edited. The device name cannot be the same as the name of another device.

DELETING A DEVICE
Detailed operations are described as follows:

1. Click to select the device to be deleted, and then click Delete above the device list, or directly click Delete under
Related operation in the line of the device to be deleted to access the device deletion confirmation interface, as shown
in the following figure.

@ ShyShan | Dashboard b+ =
< ¢ @ © @ localhost:8082/device/deletedevice e w n@oe =
~
Shyshan = Language|English ~| & @  LiNotificatiort o admin @
§ oime Device # Home - Device - Device - Delete Device
Ad ¢ oniie
1@ Delete Device

Select Device(s):
MAIN NAVIGATION

@ Dashboard
« Ok @ cancel

& Personnel <
B Device <
&x Attendance <
L0 System 3

2. Click OK to delete the device selected and return to the Device interface. The device list no longer displays the
device deleted.
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REAL TIME MONITORING

In this admin can monitoring the operations work in a device.
Device >> Real Time Monitoring

@ shyshan | Dashbeard e+ =
& c @ © © localhost:3082/devicereal-time m B @ n @ & =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin 9§
™ admin g A A - .
Real-Time Monitoring rrd ol acoiies @ Home - Device - RealTime onitoring
A ¢ oniire
Transform your monitoring data into valuable insight at any layer of the stack.
MAIN NAVIGATION .
= Real-Time Monitoring
& Dashboard
Personnel No Employee Name Punch Time Work Code Device Name Device SN Area Name
& personnel <
000000101 Sam 7/6/2020 8:15:00 AM 2
B Device <
&x Attendance <
L1 System <

MOBILE APP ACCOUNTS

In device app accounts we can see the details of personnels who has access to the mobile app. We can enable/disable
the account from the software itself. Select the employee by clicking the check box and click on Enable or Disable
button.

@ shyShan | Dashboard x e =
&« Cc @ @ @ localhost:3082/device/mobileappaccounts - @ n@o ¢ =
~
Shyshan = Language|English ] @ @  ONotification” [, admin o
-~ i .

admin Device @ ome - Devce - MobileApp Accourts

A ¢ oniine
OMobileApp Accounts
MAIN NAVIGATION Serial Number Personnel No
Qsearch & Clear

@& Dashboard
% Personnel < W Delete EEnable EDisable 20 ¥
B Device ¢ [0 slNo  PpersonnelNo Name Login Time Last Active client category AppStatus  App Role Related Operation
&x Attendance < O 1 000000001 Administrator Disable Administrator Delete
O system < o 2 000000101 Sam Enable Employee Delete

1 . ... Page1/Total 1; Per page 10 records/Total 0 records

ATTENDANCE MANAGEMENT

The system can exchange data with the T&A devices and collect attendance records kept in it. Primary functions
implemented by the attendance system include regional user management and management of attendance
parameters, shift timetables, scheduling, daily maintenance, attendance calculation, attendance reports, and
attendance devices.

38




Shyshan 4.0 www.shyshan.com

RULES
Attendance Parameters

As attendance systems set up by different companies vary, it is necessary to manually set attendance parameters to
ensure the accuracy of the final attendance calculation.
Choose Attendance >> Rule to access the attendance parameter setting interface.

@ shyShan | Dashboard '+ —
& C @ © © localhost:8082/attendance/rule B @ noe =
~
Shyshan = Language|English ~| @ @  Linotificatiort S admin 28
™ admin Attendance # Home - Attendance - Rule
A ¢ onlive
i Rule Foption
T ¥ Basic Settings

L5 B + Weekend Settings

& Personnel <
¥ Calculation
B Device <
&x Attendance < ¥ Calculation ltem
O System <

¥ Resign Staff

BASIC SETTING AND WEEKEND SETTINGS

Check-In Rule: 1t can be set to Principle of Proximit or First Principle.
Check-Out Rule: It can be set to Principle of Proximit or Last Principle.
Overtime Sheet Rule: It can be set to Auto OT, Planned OT or Whichever The Lesser in Time.

@ shyShan | Dashboard '+ =
&« c @ © @ localhost:8082/attendance/rule @8 - w n @ & =
~
™ admin Attendance # Home - Attendance - Rule
ab ¢ online
i Rule Foption

T ¥ Basic Settings

@ Dashboard

“Check-In Rule Base On Schedule |+

& Personnel ¢ * Check-Out Rule Base On Schedule  |v
B Device ¢ “Overtime SheetRule  Auto OT 4
&x Attendance <
O System < “ Weekend Settings

[Imonday

DTUESday

[(wednesday

Crhursday

DFriday

Msaturday

Msunday

v

In this section we can set the calculation rules for the attendance.
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@ ShyShan | Dashboard x B =
&« ¢ @ © @ localhost:8082/attendance/rule [E w n @ & =
LIThursday o
[Crriday
Msaturday
Msunday
v
“When Late exceeds 0 minutes,count as absence EINe action
“When Early Leave exceeds 0 minutes,count as absence FNo action
* When there is no Check-In record,counted as Present v
* When there is no Check-Out record,counted as Present v
*When Work Duration is less than 300 minutes,count as halfday. (o action
*When Work Duration is less than 0 minutes,count as absent. MNo action
* Early leave exceeds 2 times days mark as absent for Halfday
* Late exceeds 2 times days mark as absent for Halfday

¥ Calculation ltem

CALCULATION ITEM AND RESIGN STAFF

You can set statistical rules and symbols for normal arrival time/actual arrival time, late arrive, early leaving, leave,
absence, overtime, no check-in and no check-out on this interface.

Unit: Minutes / Hours / Days

Round Down: Omit the decimal part smaller than the minimum unit.

Round Off: Count a minimum unit if the decimal part reaches half of the minimum unit.
Round Up: Count a minimum unit if the decimal part is smaller than the minimum unit.
Note: Use minutes as the minimum unit when calculating the absence time.

Sign in Report: Users can set symbols of normal arrival time/actual arrival time, late arrival, and early leaving in the
report as needed.

@ shyShan | Dashboard | + =

&« ¢ @ © ® localhost:8082/attendance/rule B - [+ d m o & =

A

WSS Ay aR a3 ausSHL Iul nauuay -

v

Min.Unit
Attendance Duration/Short
Total Time/Total Time Worked
Break Time/Actual Break Time
Timetable

Late

0.5
Hour @

Round-off Controll
Early Leave
Leave Oround -down
Absent
Overtime
No Check-In ORround-up
No Check-Out
Present Symbol In Report
Weekend

Liatid

®round-off

¥ Resign Staff

Display The Resign Staff: No ~

Note:

This param
default

Resign staff tab is to set whether the resigned staff will be displayed on the operating interfaces (appended log,
overtime sheet, leave, and attendance report etc.); in default setting, they will not be displayed.
After completion of the setting, click OK for saving.
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Set the time periods that may be used during attendance and set various parameters. The timetable is the minimum
unit in personnel attendance time settings. For example: These settings include work start/end time, allowed late
arrival/early leaving duration, whether check-in/check-out is mandatory, allowed time period for check-in/out, rest

time, and overtime.

Before scheduling the shift, you must set all shift timetables possibly used. Only in this way can various parameters

set be valid.

Choose Attendance >> Timetable to access the Timetable interface:

(@ shyShan | Dachboard P -+
< C @ © @ localhost:3
Shyshan =
™ admin Att:
endance
Ad ¢ onine
B Timetable

AIN NAVIGATION

@ Dashboard

& Personnel <
B Device <
&x Attendance ¢
O system <

Normal Timetable

TiDelete

[0 Timetable Name

[0 TestTimetable

fattendance/timetable

Flexible Timetable

check-in Check-out  WorkDay  Necessary Necessary
check-in Check-Out
10:00AM T:00PM 1 Yes Yes

Page 1/Total 1; Per page 20 records/Total 1 records

@
Language| English ~| @ @ Ll Notificatioft

Auto
oT(Check-In
Early)

No

# Home - Attendance - Timetable

Auto
OT(Check-Out
Delay)

No

-

n @ ¢

an 2dmin

Foption

Related
Operation

Flexible Timetable: Work delay is not counted as overtime, and late arrival, early leaving or absence is not calculated.
The attendance for a flexible time period is calculated by the even number of card-punching times. The line numbers
of its report are generated automatically. If four records exist, the daily report on that day has two lines. If six records
exist, the daily report has three lines. Besides, the attendance time in a time period is check-out time minus check-in

time.

ADDING A TIME TABLE

Click Add on the Timetable interface to access the Add interface:

@ ShyShan | Dashboard .+
&« Q@ © @ localhost:8082/attendance/addtimetable e W
*Timetable Name *Type Normal Timetable
B Device <
08:00 AM 05:00 PM
*Check-In Start Time *Check-Out Start Time
&x Attendance < = © =
L system < +checkein 09:00 AM *Checkout 06:00 PM
*ChedkIn End Time 1o:00AM *Check-Out End Time 000 FM
“Break Time +Add Break Time
‘ Code Name ‘ Start Time End Time Break Time Break Type Related Operation
*Necessary CheckIn Yes ~|  *Mecessary Check-Out Yes
*Late Arrival 0 *Early Out [}
*Auto OT(Check-In Early) No ~|  *Min minutes of OT(Check-In Early) 60
localhost:8082/attendance/addtimetable® *Auto OT(Check-Out Delav No v | min minutes of OT/Check-Out Delay! 60,
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Set the parameters as required based on the following steps:
Timetable Name: Enter any characters with 20 characters at most.

Check-In Start Time / End Time, Check-Out Start Time / End Time: valid range for checking in/out in this time period.
Check-in/out records out of this range are invalid. The start check-out time cannot overlap the end check-out time.

Check-In Check-Out: Set the check-in time and check-out time.

Necessary Check-In /Necessary Check-Out: Decide whether check-in and check-out are mandatory in the selected
time range. If an employee needs to check in/out, select Yes otherwise, select No.

Late Arrival/Early Out: This refers to the permissible time for late arrival/early leaving before the designation of late
arrival/early leaving starts during specified working time.

For example, if Allowed late minute is set to 5 and check-in time is set to 9:00; Employee A checked in at 9:03 and
Employee B checked in at 9:05, we can conclude that Employee A is not late as the interval between his or her check-
in time and check-in start time is less than 5 minutes and Employee B is late for 6 minutes as the interval between his
or her check-in time and check-in start time exceeds 5 minutes.

Workday: It refers to how many workdays are calculated for each shift. If a value is set for it, the workday will be
calculated according to the present value. Otherwise, the workday will be calculated according to settings in the
attendance rules.

Auto OT: When overtime is calculated, if select Yes for Count Delayed Time as Overtime, the overtime is the delayed
time (the difference between check-out time and check-out end time) + the fixed overtime (minutes) during this
timetable. The value is 0 if No is selected for Count Delayed Time as Overtime.

After the completion of the settings, click OK to save the settings and return to the Time Table interface. The timetable
list displays the added timetable.

Notes:

1. The interval between check-in start time and check-out end time is not allowed to exceed the maximum / minimum
timetable length set in the system.

2. There is no timetable with the same start time and end time.

ADDING A BREAK TIME
Choose Attendance >> Timetable >> Edit Timetable >> Add Brake Time:

@ shyshan | Dashbeard

<« ¢ @ © @ localhost:2082/attendance/addtimetable - @ n@o & =

Break Time

*Code

* Name
* Start Time 02:00 AM
= End Time 02:00 AM

* Break Time

®Auto Deduct

OMust punch break in and break out

‘come back early before Mins, Forward to Normal Work

Normal Timetable Mins, Forward to Late

v ok  @cancel
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Set the parameters as required based on the following steps:
Code: Enter the code to break time.

Start Time / End Time: Valid range for break start time/end time.
Break Time: Total break time

Auto Deduct: Automatically select break time

ADDING A FLEXIBLE TIMETABLE

Work delay is not counted as overtime, and late arrival, early leaving or absence is not calculated. The attendance for
a flexible time period is calculated by the even number of card-punching times. The line numbers of its report are
generated automatically. If four records exist, the daily report on that day has two lines. If six records exist, the daily
report has three lines. Besides, the attendance time in a time period is check-out time minus check-in time.

@ shyshan | Dashbeard x B = X
&« c o © @ localhost:8082/attendance/addtimetable . v n @ & =
~
Shyshan = Language @ O  Onotificatiorr o admin %5
™ admin §
Attendance # Home - Attendance - Timetable - Add Timetable
Ab ¢ onine
© Add Timetable
MAIN NAVIGATION Note:

Check-Out: When "No" is selected in here, the system will automat

ly create corresponding random check-in/check-out logs.
@& Dashboard

ular or temporary) in a timetable, the timetable cannot be edited or deleted.
& Personnel <
*Timetable Name *Type Flexible Timetable v
B Device <
& Attendance q *Change At 12:00 AM *0nly consider first and last punch Yes v
L System < *Work Time (minute) 480 *Day Off Yes &
*Base On Punch Type No -
*Auto OT Yes i *Min minutes of OT 0
Misave and New ¥ 0k @ cancel

EDITING A TIME TABLE

1. Click Timetable Name or the corresponding Edit under Related Operation to access the timetable edit interface.

@ shyShan | Dashboard x B8 —
&« ¢ o © @ localhost:8082/attendance/addtimetable v w N O & =
~
Shyshan = Language|English ~| @ @  Qnotificatio™ 5, admin 9§
(-] admin y
Attendance # Home - Attendance - Timetable - Add Timetsble
ABb o oniine
© Add Timetable
MAIN NAVIGATION Note:

Check-Out: When "No" is selected in here, the system wi

Il automat

ly create corresponding random check-in/check-out logs.

@& Dashboard

ar or temporary) in a timetable, the timetable cannot be edited or deleted

% Personnel <
*Timetable Name TestTimetable “Type Normal Timetable
B Device <
&x Attendance < *CheckIn Start Time R *Check-Out Start Time 03:00PM
L system < *checkdin 10:00 AM *Check-out 07:00 PM
*Check-In End Time 1o:00AH *Check-Out End Time 000 PH
¥ Break Time +Add Break Time
‘ ‘ Code ‘ Name ‘ Start Time End Time Break Time Break Type Related Operation

2. Modify relevant settings as needed. The detailed modification method is the same as the operation of adding a
timetable. Click OK for saving after completing the modification.
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DELETING A TIME TABLE

Select a timetable, click Delete on the upper left of the timetable list or directly click Delete under Related Operation
to access the timetable deletion confirmation interface.

@ shyShan | Dashboard x I8 -
< c @ © ® localhost:3082/attendance/deletetimetable e e in o & =
~
Shyshan = Language|English ~| @ @  LinNotificatiort & admin 0§
™ admin T
Attendance # Home - Attendance - Timetable - Delete Timetable
A ¢ oniire

hDelete selected

‘ Select Timetable{s)

@ Dashboard
v 0ok  @cCancel

& Personnel <
B Device <
&x Attendance <
L0 System <

2. Click OK to delete this timetable and return to the Timetable interface.
Note: The default flexible timetable in the system is not allowed to be deleted.

SHIFT
SHIFT MANAGEMENT

Shift is composed of one or more preset attendance timetable based on certain order and cycle period. It is a preset
work schedule for the personnel. It is essential to set shift if you want to perform check on work attendance for
employees. This system supports 999 shifts at most.

Choose Attendance > Shift to access the shift management main interface that displays the search field and shift
timetable details. With the search function, you can easily query shifts. All shifts in the current system are displayed
in the list. Click the line where the shift is and the timetable details list on the right will display the timetable details of
this shift in a chart.

@ shyshan | Dashboard b+ =
& ¢ o © @ localhost:8082/attendance/shift P CR me e =
~
Shyshan = Language English v| @ @  LiNotification’  J, admin  of
™ admin Att:
endance # Home - Attendance - Shif
ab ¢ onin:
@ Shift Foption
Shift Name Number Of Cycle Unit Of Cycle

...... v Qsearch  #Advanced
@ Dashboard
A Clear

i personnel <
1 Delete 20 v B2 Timetable Details
B Device <
[0 shiftNo Shift Name Number Of UnitOf Cycle  Auto Shift
&x Attendance < cydle
O System < Ot Shift 1 1 Week No Select | Delete
1> Page 1/ Total 1; Per page 20 records/Total 1 records
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ADDING A SHIFT

1. Click Option >> Add on the Shift interface to access the shift addition interface:

@ shyShan | Dashboard x g -
&« ¢ @ @ @ localhost:8082/attendance/addshift v w N @O & =
~
Shyshan = Language|English ~| ® @  Onotfication”  J, admin 9§
™ admin Attendance # Home - Attendance - Shift - Add Shift
AB ¢ oniine
© Add Shift
MAIN NAVIGATIO Note:

When multiple timetables are selected at the same time,their " must not be identical. Ift! more than one timetables having

h day supports multiple timetables.

@ Dashboard

sition on the Timetable list.

dentical "Check- Start Time"the system will save

& Personnel <
B oevice . “Shift Name Select Time Table Select Date
[estTimetable(10:00:00- 19:00:00)
&x Attendance < *Unit Of Cycle Day ~ DND.ldayi:l
L System < Count Day Off As Normal Work v

Count Weekend

As Normal Work i

Auto Shift [m}

Set the parameters as required based on the following steps:

Shift Name: Enter any characters, with 30 characters at most. A shift name must be unique.

Unit of Cycle: including day, week, and month.

Number of Cycle: Shift cycle period = Number of cycles * Unit of cycle.

Note: The system displays optional dates in the Select Date box based on the values of Unit of Cycle and Number of
Cycle.

Count Day Off At: Select day off as normal work or auto overtime or weekend overtime.

Count Weekend Off At: Select weekend off as normal work or auto overtime or weekend overtime.

Auto shift: Automatically changing shifts

Select Timetable: Select timetable for the shift. It needs to be preset in the Timetable.

Select Date: Select on which date in the cycle the shift (timetable) will be applied in the Select Date box.

2. After the completion of the settings, click OK to save the settings and return to the Shift interface. The shift list
displays the added shift details.

Note: A shift refers to the circulation of a timetable chosen by the users in the cycle period set by the user. Dates
unselected represent rest days. When scheduling shifts for an employee, a user needs to select only the start date,
end date, and the shift used and it is unnecessary to indicate the date which an employee should work or take a
vacation. After a shift is selected, the system will automatically determine the dates on which an employee should

work or take a vacation according to the cycle settings of the selected shift.
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EXPORT SHIFT
@ ShyShan | Dashboard by +
< C @ @ @ localhost:8082/attendznce/shift

B 9% n @ & =

& Export

File Type PDF File ~

Export Method:
@® All Records(max 10000 new records)
O Select number of records to export

From No. rem rds, export total records

Export Exit

ADVANCED SEARCH
Advanced search options are a set of very useful features offered by most search option on the Web application.

Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ Shyshan | Dashboard b +

-

B 9% n @& =

&« Cc @ © @ localhost:8082/attendance/shift

i Advanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

©Add QuSearch A Clear  OReturn
*Note: For selecting of the same field or same conditiens, the |ast selection is prevailing.

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.
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Clear: This button is used to clear the form.

Return: Button is used to return from the current form.
SHEDULE

You can arrange shifts for employees after setting the attendance timetables and shifts. If you fail to schedule shifts
for employees, overtime will be calculated according to flexible shifts.

ADDING A SCHEDULE

Click Schedule on the Schedule interface to access the schedule addition interface.

The following describes the specific setting method.
Personnel: Select personnel for whom shifts need to be scheduled. Multiple choices are allowed.

Start Date, End Date: Set the start date and end date for shift scheduling.
Note: By default, the start date and end date are set to the first day of this month and the first day of next month

respectively.
Selected Shift: Select a shift in Shift List, and to move this shift to Selected Shift.
2. After completing settings, click OK to save the settings and return to the Schedule interface.

Note: Only one shift can be selected for employee shift scheduling. Only the last settings are saved when date ranges
are identical during multiple shift scheduling.

@ ShyShan | Dashboard X

< c @ @ @ localhost:8082/attendance/addschedule S b4 d mweo & =

® search by Department(Q) Search by Personnel No./Name *Start Date 01-07-2020 *End Date 09-07-2020

@& Dashboard
¥ Oselect All Personnel In The
Nanartment

*Shift — v *Shift Name
i Personnel <

i *Unit Of ) “Number Of

B Device < Cycle Week - Cyce !
& Attendance q [1  PersonnelNo First Name Department CIReplace existing shift even using [Remove overlap schedule
Eam [0 000000101 Sam Accounts
ystem <
Days Timetable
[Imonday O
Huesd ay TestTimetable(10:00:00-
19:00:00)
Y
iy ]
Thursday
CFriday
saturday|weekend
! sunday |Weekend
¥ 0k @Cancel

ADDING A TEMPORARY SCHEDULE
Temporary schedule is complementary to the existing schedule. If employees in a shift need to overtime temporarily,
it is necessary to arrange one (or more) timetable(s) for overtime temporarily. Generally, temporary schedules are

shift scheduling for overtime, for example overtime at night, on weekends, or on holidays and festivals

1. Click Temp (Temporary) Schedule on the Schedule interface to access the Add temporary schedule interface.
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1. Click Temp (Temporary) Schedule on the Schedule interface to access the Add temporary schedule interface.

@ ShyShan | Dashboard x e —
<« c @ © @ localhost:8082/attendance/addtempschedule G % in o & =
~
AVIGATION Note:

When adding temporary schedule Selec
@ Dashboard

& Personnel <

*Start Date “End Date

@ Search by Department
‘2020—07'01 ‘2020707709 ‘

B Device < O Search by Personnel No./Name

&x Attendance <
v
Q system ¢ — SunMonTueWedThuFriSat pctivateTemp schedule |9

p—— 2829/30| 1 2 3|4

No Name 5 61718 91011 OlrestTimetable(10:00:00- 13:00:00)
12 13 14|15 161718
19 20 |21|22 232425
26 27/28/29 30311

2. 3/4/5/6 78

Normal Work i

O 000000101 Sam  Accounts

The following describes the specific setting method.

Personnel: Select personnel needing temporary schedules. (Multiple choices are allowed).

Start Date, End Date: Set the start date and end date for a temporary schedule.

Timetable: Select a timetable used by a temporary schedule. (Multiple choices are allowed).

Date: Click to select the date for temporary schedule. (Multiple choices are allowed).

Had Schedule in Current Day: Select only temporary scheduling is effective or Add after the existing scheduling when
arranging shifts for employees working in the company in the current day.

Only Temporary Scheduling Is Effective: Whether an employee is scheduled a shift, only temporary scheduling is
effective when work attendance is checked.

Add After the Existing Scheduling: is complementary to schedule for employees. The attendance data includes shift
arrangement and temporary shift arrangement. It will be displayed with two shift assignment records in calculation.

Specify Work Type: Specify work type for the temporary schedule. The options include Normal Work, Overtime on
Week Days, Overtime on Rest Days (overtime on weekends) or Overtime on holidays. The late arrival, early leaving,
leave, and absence will not be recorded when the work type is set to Overtime on Rest Days or Overtime on holidays
or festivals.

Note: Multiple timetables can be selected for temporary schedule, but the start time of timetables should not be the
same. The timetables selected can be applicable to all dates selected.

After completing settings, click OK to save the settings and return to the Schedule interface.
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To create empty schedule
Attendance >> Schedule >> Option >> Empty Schedule

@ ShyShan | Dashboard by + = <
<« ¢ @ © @ localhost:3082/attendance/emptyschedule LI 0 4 n@oe =
~
Shyshan = Language|English «| @ @  Qnotificatiot” 5, admin @5
™ admin
Attendance # Home - Attendance - Schedule - Empty Schedule
Ab ¢ online

1 Empty Schedule -

Confirm to clear all shifts select shift type?
MAIN NAVIGATION

[staff Schedule Recording!

@& Dashboard [Iremporary Schedule Recording!
& Personnel <
~0k  @cancel
B Device <
&x Attendance <
L1 System <

ocalhoct200 (dachboacd

Click OK to save empty schedule

EXPORT SHEDULE

@ shyShan | Dashboard X B§ =

&« C o @ @ localhost:8082/attendance/schedule B 9% mweeoe =

& Export

Current Export Table | Personnel Schedule T: v
File Type PDF File ~

Export Method:
@ All Records(max 10000 new records)
(O Select number of records to export

From Ne. l:lrecords, export total l:l records

Export Exit
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APPROVAL

Attendance >> Approval

@ ShyShan | Dashboard x B
<« [cah] © @ localhost:8082/attendance/approvals - w in o & =
~
Shyshan = Language|English ] @ @  Qnotification” [, admin  ©§
- a
admin Attendance #tome  Atendonce  Approvals  Lesve
A ¢ oniire
(£ Leave Foption
(IR Personnel No First Name Reason For Leave
Qgsearch  fjAdvanced  AClear
@ Dashboard
i personnel < Delete wApprover @Cancel Audit EAdd Dlog Export 0 |v
B Device < )
ersonnel ir: a n eason  Leave pply pprove pprover Rema prove elate
O P 1 First Start End R Ls Appl: A A R rks d Related
No Name Time Time Type Time Status Time Operation
&x Attendance <
O System < =z |EN = = Page 1/ Total 1; Per page 10 records/ Total 0 records

ADD LEAVE

Choose Attendance >> Approval >> add to access the new approval adding interface, as shown in the figure below.

@ ShyShan | Dashboard b+ =

& ¢ @ @ @ localhost:8082/attendance/addleave - @ In@o ¢ =
@ Dashboard

~
@ Searchby Department (O Search by Personnel No./Name

i Personnel <
[ select All Personnel In The Department
B Device <
10 |v Selected Personnel(0)
&x Attendance <
O System ¢ O Personnel No First Name Department
000000101 Sam Accounts
1
*Start Date
*Start Time 02:30AM

Set the parameters as required based on the following steps:

Personnel: Select personnel need approvals. (Multiple choices are allowed). Please refer to 1. "Personnel Selection"
Start Date, End Date: Set the Start date and End Date for a temporary schedule.

Leave Type: Type of leave that employee need

Reason for Leave: Reason for leave to mentioned

Completion Time: Time in the leave to be mentioned

After completing settings, click OK to save the settings and return to the Approval interface.
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DELETE APPROVAL

Choose Attendance >> Approval >> Delete to delete the approval from interface, as shown in the figure below.

@ shyShan | Dashboard x B8 —
<« c @ © @ localhost:8082/attendance/deleteleave e g N @& =
~
Shyshan = Language|English ~| ® @  Qnotificatio” 5 admin &8
™ admin Attendance # Home - Attendance - Leave - Delete
Ad ¢ onlive
MDelete selected

‘ Select Leave(s)

MAIN NAVIGATION

@ Dashboard v Ok  @cCancel

& personnel <
B Device ¢
&x Attendance <
L1 System <

Click OK to Delete selected approval.

CANCEL AUDIT

Attendance >> Approval >> Select Approval to Cancel >> then click Cancel Audit

@ shyShan | Dashboard .+ -
<« C @ © ® localhost:8082/attendance/cancelaudit s w n @ & =
~
Shyshan = Language|English ~| @ @  LiNotificatiort :. admin %
™ admin Attendance # Home  Attendance  Leave ~ Cancel Audit
ADd ¢ oniire

@ Revocation the leave application that has been audited

[ select Leavels)

MAIN NAVIGATION
v ok  @cancel
@& Dashboard

& Personnel <
B Device <
&x Attendance <
O System <
localhost:2082/dashboard v

Click OK to CANCEL AUDIT

Log: In this whatever change in this software modification it will display in log.

Log: In this whatever change in this software modification it will display in log.
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@ shyShan | Dashboard x e

-

<« c @ © @ localhost:3082/attendance/approvals N N+ n@o & =

Dlog

Username Action Flag v 10 v Q Search A Clear

Username  Action Time ‘Object Type Object Description Action Identification  Change Message

admin 7/8/2020 2:40:09 AM Leave Others Add

. Page1/Total 1; Per page 10 records/Total 1 records

ADVANCED SEARCH

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ shyshan | Dashboard by +

-

<« c o © @ localhost:3082/attendance/approvals L 0 4 n@o & =

iiiAdvanced Query

Select Search Field Select Condition

‘ v‘ ‘EqualTo

Conditions Selected

©OAdd  QsSearch & Clear  DRetun
“Note: For selecting of the same field or same conditions, the last selection is prevailing.

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.
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EXPORT

To export the approval details in the different document type (pdf txt, xls, csv) that we want.
Attendance >> Approval >> Export >> Select file >> Export

@ ShyShan | Dashboard by +

<« (@ Q 0 ® localhost:8082/attendance/approvals El - T:? N @ @’ =

& Export

File Type PDF File v

Export Method:
@ All Records(max 10000 new records)
O Select number of records to export

From No. reco rds, export total records

Export Exit

APPENDED LOG
Click Attendance >> Appended Log to view the logs given below

@ ShyShan | Dashboard x e =
&« [} © ® localhost:8082/attendance/appendlog w @y n @& =
A
Shyshan = language English v| @ @  ONotificationt’ 5 admin
™ admin
Attendance # Home - Attendance - Approvals - Appended Log
Ad ¢ onlive
KAppended Log Foption = %
Personnel No First Name Start Time End Time
MAIN NAVIGATION
Personnel No First Name Start Time End Time Qsearch i Advanced AClear
@& Dashboard
3 Personnel < [l Delete EDAdd AppendedLog + Approver @CancelAudit Dlog & Export w0 |~
B Device < 3 .
[0 Personnel No First Name Punch Time Status Reason Approve Status Approver Remarks Related Operation
dx Attendance S O 000000101 Sam 7/6/2020 8:15:00 AM Checkn Approved by admin Edit Delete
L0 System 3
w|<]1]s] s Page 1/ Total 1; Per page 10 records/Total 1 records
Lcalhacbo00 ol

ADD APPENDED LOG
To add appended log, fill the parameters shown in the figure below
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ADD APPENDED LOG
To add appended log, fill the parameters shown in the figure below

@ shyshan | Dashbeard x (B
<« c @ © @ Ilocalhost:8082/attendance/addappendediog
B Device <
10 |v Selected Personnel(0)
&x Attendance <
O System ¢ Personnel No First Name Department
000000101 sam Accounts

< < 1 = =

*Punch Date Punehbate

*punch Time 02:45 AM

Status

Reason For Punching

“ @ T

www.shyshan.com

-

n O & =

A

After the completion of the settings, click OK to save the settings and return to the Appended Log interface.

LOG

To view logs Appended Log >> Options >> Log
In this whatever change in this software modification it will display in log

@ shyShan | Dashboard x e

< [

@ @ localhost:8082/attendance/appendlog

Dlog

Username Action Flag v 10 v Q Search

Username  Action Time Object Type Object Description Action Identification Change Message

admin 7/8/2020 6:26:01 PM Appended Log Others Add

... Page1/Total 1; Per page 10 records/Total 1 records

SCHEDULE ADJUSTMENT

like

& Clear

We can request for Schedule adjustment from Shyshan mobile application. The entries will be shown in the interface
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SCHEDULE ADJUSTMENT

We can request for Schedule adjustment from Shyshan mobile application. The entries will be shown in the interface
like

@ shyshan | Dashboard x e =
<« ¢ @ © @ localhost:8082/attendance/schedulerequest s v n @& =
~
Shyshan = language|English ] @ @  ONotification” G, admin  of
™ admin ) o
Attendance @ Home  Attendance ~ Approvals — Schedule Adjustment
AB ¢ oniine
XSchedule Adjustment Foption
MAIN NAVIGATION Personnel No First Name Date

Qsearch  MAdvanced  &Clear
& Dashboard

i Personnel < W Delete + Approver @ Cancel Audit w0 |
B Device <
[0 Personnel First Date Previous New Remarks  Apply Approve Approver Remarks Approved Related
No Name Schedule Schedule Time Status Time Operation
&x Attendance <
O system < w | <1 = s Page 1/ Total 1; Per page 10 records/ Total 0 records

We can approve and cancel the audit by selecting the particular entry

LOCATION PUNCH

You can mark your attendance from the location where you are currently at.

@ ShyShan | Dashboard x e -
<« ¢ @ © @ localhost:8082/attendance/locationpunch s v n @& =
A
Shyshan = Language|English ] @ @  Qnotification”  J admin o8
™ admin
Attendance # Home - Attendance - Approvals - Location Punch
A ¢ onie
4 Location Punch # option
(TG Personnel No First Name Start Time End Time

Qsearch  #hAdvanced  Clear
@ Dashboard

i personnel < WDelete  + Approver @Cancel Audit 0 |v
B Device < i . )
ersonnel i uncl atus  Approve prover Location Location selfie elates
O P 1 First Punch Staty A Locati Locati i Related
o e No Name Time Status Operation
endance <
0 system < w <] 1] > ]| Page 1/ Total 1; Per page 10 records/Total 0 records

OUTDOOR REQUEST

We can add outdoor request in this section in case of any meeting, training etc. Admin can approve or cancel the
request. Click on Add button to enter an outdoor request. Enter personnel name, date, time, outdoor type and location
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@ ShyShan | Dashboard .+ =
<« ¢ @ © @ localhost:80 . e n @ & =
~
@ Dashboard
@ Searchby Department (O Search by Personnel No./Name
& personnel < v
[ select All Personnel In The Department
B Device <
0 | Selected Personnel(0)
&x Attendance <
O System < [0 Personnel No First Name Department
000000101 Sam Accounts
1
*start Date
*Start Time 03:00AM
v

The transactions interface provides statistics on valid attendance records, which depend on the settings of the
effective attendance record interval larger than N minutes.
Status refers to AC log status, and Correction of Status is to follow the attendance calculation rule to determine

whether an employee checks in or out for work based on the shift timetable and punching time of this employee. The
calculation is based on this correction of status during statistics.

1. Users can export an attendance report to an.xls, pdf, or csv file based on requirements. Export_for the specific
method of exporting the report.

Users can select the fields required for displaying in the attendance report based on requirements (the fields are
displayed after being checked).

Users can change the column width by dragging the column border to the left or right based on requirements.
Users can define the number of records displayed on each interface in the attendance report.

@ ShyShan | Dashboard x B =
& [N} © ® localhost:8082/attendance/attendancetransaction e w N @ @
~
Shyshan = Language|English ] @ @  OnNotification” [, admin o
- o
admin Attendance @ Home - Attendance - Transactions
Ad ¢ onie
< Transactions #option
o Personnel No Area Name First Name Status
(0 Bl Department Device SN Date
& Ppersonnel < Q search AClear
B Device < [BiExportXLS [ Export PDF [3Export CSV 0 |v
&x Attendance < X . ) B
Personnel First Name LastName  Department shan Status Area Device Device SN Mask Temperature Location
No Name
O system <
000000101  Sam Goerge Accounts 7/6/2020 Check-In
8:15:00 AM
1 . ... Page1/Total1; Per page 10 records/Total 1 records

Note: Statistics can only be collected for the dates of the current month, and the total statistics dates cannot exceed
31 days.
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ATTENDANCE REPORT

The attendance report lists the daily attendance information of the queried personnel within a designated time period,
and collects statistics on absence, late arrival/early leaving, overtime and leave, to check whether the listed
information is consistent with the actual conditions. If the obtained result is inconsistent, adjust the shift, add an
overtime sheet or compensatory leave sheet or directly modify the data in the report based on the requirements.
Choose Attendance >> Attendance Report to access the Attendance Report interface.

@ shyShan | Dashboard x B8 —
<« C @ © ® localhost:8082, e w n D & =
~
Shyshan = Language|English v] @ @  Qnotificatio” 5 admin 48
™ admin Att
endance # Home - Attendance - Attendance Report
aAb ¢ onine
E2Attendance Report
Select Person Start Date End Date

v 2020-07-01 2020-07-08 Q search Efstatistics
@& Dashboard

& Personnel <

Xschedule Logs @Daily Attendance @Total Timecard Ll Attendance @Leave Summary SXFirstin LastOut Exception
B Device q

@Time Card
&x Attendance <
O System ¢ B ExportXLS [BExport PDF [ Export CSV IPsave Layout  None selected ~
First Name Last Name Department No. Department Date shan Status Correction Of Status

No related record

The following describes how to view an attendance report.

1. Click behind Select Personnel, and select an employee whose attendance report information needs to be viewed
from the popped-up personnel drop-down list. You can select multiple employees or all employees.

2. Set Start Date and End Date.

3. Click Search, and view the attendance report information of the selected employees between the set start date and
the end date.

Note: When you click a report name, the corresponding report information is displayed.

@ SCHEDULE LOGS

The Schedule log interface provides statistics on valid attendance records, which depend on the settings of the
effective schedule.

Status: Correction of Status is to follow the attendance calculation rule to determine whether an employee checks in
or out for work based on the shift timetable and punching time of this employee. The calculation is based on this
correction of status during statistics.

(1) Users can export an attendance report to an.xls, pdf, or csv file based on requirements.
(2) Users can select the fields required for displaying in the attendance report based on requirements (the fields are
displayed after being checked).

Users can change the column width by dragging the column border to the left or right based on requirements.

Users can define the number of records displayed on each interface in the attendance report.

Note: Statistics can only be collected for the dates of the current month, and the total statistics dates cannot exceed
31 days.

The meanings of the symbols in each report are as follows:

Sick leave: minute (B); casual leave: minute (G); maternity leave: day (C); compassionate leave: day (T); annual leave:
day (S); due/actual attendance time: day (); late arrival: minute (>); early leaving: minute (<); leave: hour (V); absence:
day (A); overtime: hour (+); no check-in: ([); no check-out (]); free overtime: hour (F). Please refer to 6.1 System User
Management for adding and modifying the symbols.
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@ Daily Attendance

The daily attendance interface displays the daily attendance status, attendance statistics, over time statistics, leave
records, and leave summary within a designated period, and uses symbols or digits or the combination of symbols and
digits to represent different items.

® Total Timecard

The total timecard interface displays the statistics on the schedule, attendance status, overtime and holidays of all
staff by date. The attendance list is a statistical table of attendance records in each shift timetable.

Expected Check-in / Expected Check Out, No Check In / No Check Out: 1 stands for yes and 0 stands for no.
Attendance Duration: interval between the check in time and the check-out time.

Exception: all abnormalities other than on-duty and off duty, such as leave.

Timetable: valid duration of actual attendance in Work Time (Minute) of a timetable.

Note: The data of the absence, attendance duration, work time and timetable are expressed in minutes, and is not
subject to the changes to the unit settings of the statistical item.

@ Attendance

The attendance interface displays detailed attendance report of each employee in the time period, including the lists
of attendance, leaves and overtime, namely the summary table of the attendance lists.

The leave records are calculated by the leave type. The data in the leave column is the sum of the data of all leave
types. For example, leave = sick leave + casual leave + maternity leave + compassionate leave + annual leave + self-
defined leave.

® Leave Summary
The leave summary interface displays all valid time and leave types of all valid leave records in the selected date range.
Valid time (minutes) means the minutes between the start time and end time of a leave record.

® Firstin Last Out
It provides statistics on the earliest and latest punching data among the punching data of each employee on each day.

@® Exception
It provides all attendance exceptions.

@® Time Card
It provides the detailed punching information of the selected personnel.

ZONE
Click Attendance >> Zone to access the Zone User Management interface.

@ ShyShan | Dashboard X

& ¢ @ O © localhost:8082/attendance/zone PR mneoe =

A
Shyshan = Language|English ~| @ @  QNotficatio”  J admin a1
=y .
admin Attendance i Mo - A
aAb ¢ onine
& Zone option
Area 0 L
Dashboard A
@ Dashboar Show All Staffs Personnel First Card Department Department Position Gender Privilege Area FingerPrint Fac
No Name No. No. No.
i personnel < ~Area Name

000000101 Sam 1021 2 Accounts 2 Male Employee Area
B Device < Name

&x Attendance < < bd

1s] Page 1/ Total 1; Per page 20 records/Total 1 records
O system <
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ADD ZONE

Users can add personnel to an area on the interface. Select an area from the area list on the left, and the system
automatically screens and displays the personnel of the area in list on the right.

The steps for adding an employee to an area are as follows:

1. Click Add Personnel to access the personnel addition interface.

@ shyShan | Dashboard '+ —

< c @ @ @ localhost:8082/attendance/addpersonnel S o mweo & =

© Add personnel

Area adjustment will remove this person from the devices in the original area, and send the person to all devices in the new area automatically

|#a Select Area(s) @® Search by Department O Search by Personnel No./Name
@& Dashboard
¥ [ select All Personnel In The Department
v
i Personnel <
% | Selected Personnel(0)

B Device <

0  Personnel Ho First Name Department
&x Attendance <

O 000000101 Sam Accounts
O system <

¥ 0k @cancel

v

Select areas (multiple choices are allowed) and employees (multiple choices are allowed).Click OK to save the settings,
and return to the Zone User Management interface.

On the Zone User Management interface, click the selected area, and the area personnel list on the right displays the
information of the employees.

Note: After employees are added, the employees are set to be in the selected attendance area, the employee
information is issued to all devices in the attendance area, and the employee information in all devices in the original
attendance area is deleted.

HOLYDAY
Attendance time on holidays and festivals may be different from that on week days. To simplify operation procedures,
the system offers settings designed for attendance time and rules on holidays and festivals.

@ ShyShan | Dashboard b+ =
< c @ 0 ® ttendance/holiday e e in o & =
Py
Shyshan = Language|English ~| ® @  Qnotificatio™ 0, admin &
- o
admin Attendance O R
A ¢ oniire
B Holiday Foption
I WDelete 20 v
@ Dashboard 3 ) .
O Name Of Holiday Start Time Duration(day) Related
Operation
& Personnel <
National Day 10/1/2010 12:00:58 AM 7 Edit Delete
B Device 3
New Year's Day 1/1/2010 12:00:59 AM 3 Edit Delete
&x Attendance <
L1 System <
1 . - Page 1/ Total 1; Per page 20 records/Total 2 records
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ADDING HOLIDAY

@ shyshan | Dashboard x e =
<« Cc @ O ® localhost:3082/attendance/addholida - w In o & =
~
Shyshan = Language ® @ Onoficatior 5 admin 4§
™ admin Attendance @ Home - Attendance - Holiday - Add Holiday
AB ¢ oniine
© Add Holiday

Add Holiday information here, customizing the organizational structure for HR management.

MAIN NAVIGATION
* Name Of Holiday
@ Dashboard

& Personnel < * start Time.
B Device 3

* Duration 1
&x Attendance <

[Esave and New 0k @cancel
L System <

Set the parameters as required based on the following steps:
Name of Holiday: Enter the name of a holiday.

Start Time: to set the start date of the holiday.

Duration: Set the duration of the holiday, with the unit of days.

After the completion of the settings, click OK to save the settings and return to the Holiday interface. The holiday list
displays the added attendance holiday.

Note: After adding a holiday for attendance, the system will not schedule shifts for the holiday. As there are no
schedule records, the system will not record attendance on holidays in the attendance reports.

EDITING A HOLIDAY
In the holiday list, click the name of a holiday, or click Edit under Related Operation to access the edit interface.

@ shyShan | Dashboard b+ =
& c @ © @ localhost:8082/attendance/addholiday . w n @ & =
Shyshan = language[English ~] @ @  QNotficatin” 5, admin  9F :
™ admin Attendance # Home  Attendance - Holiday - Add Holiday
A e onine
© Add Holiday

Add Holiday information here, customizing the organizational structure for HR management.

MAIN NAVIGATION
* Name Of Holiday National Day

@ Dashboard

10/1/2010 12:00:59 AM

& personnel < * Start Time.
B Device <

* Duration 7
&x Attendance <

¥ 0k @cancel
L0 System <

Modify parameters as needed and click OK to save the modifications.
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DELETING HOLIDAY

In the holiday list, select the holiday to be deleted, and then click Delete on the upper left of the holiday list, or directly
click the Delete under Related Operation in the line of the holiday to be deleted to access the deletion confirmation
interface.

@ shyShan | Dashboard b+ =
<« ¢ @ © © localhost:8082/attendance/deleteholiday s w n @& =
A
Shyshan = Language English | @ @  Qnotificatio 5 admin 0§
™ admin ) :
Attendance # Home - Attendance - Holiday - Delete Holiday
Ak ¢ onine

MDelete selected

| Select Holiday(s)

MAIN NAVIGATIO

@ Dashboard

& Personnel <
¥ 0k @cancel
B Device <
&x Attendance <
L System 3
Incalhost:2082/dashhioard a

Click OK to delete the holiday and return to the Holiday interface.

LEAVE TYPE
Leave Type Management
Choose Attendance >> Leave Type to access the Leave Type interface.

@ shyShan | Dashboard .+ =
<« c @ © @ localhost:3082/attendance/leaveType e v N @ & =
~
Shyshan = Language|English ~| @ @  QNotificatio”  J admin &
- o
admin Attendance 4 ome  Attendance  LeaveTope
Abd ¢ online
= LeaveType Foption
MAIN HAVIGATIO s 2 Y
@& Dashboard N . .
O LeaveType Min.Unit Unit Round off Symbol In Report Related
Operation
& Personnel 3
O Business Trip 1 Hour Yes w Edit Delete
B Device 3
O Annual Leave 1 Hour Yes s Edit Delete
&x Attendance <
O Compassionate Leave 1 Hour Yes T Edit Delete
<
Sysvztem O Maternity Leave 0.5 Hour Yes [ Edit Delete
O Casual Leave 0.5 Hour Yes G Edit Delete
O Sick Leave 1 Hour Yes B Edit Delete
1 s Page 1/ Total 1; Per page 20 records/Total & records
localhost:8082/dashboard 0

Employees may request a leave and hope that the leave can be displayed in the system statistics. In this case, he or
she should select a leave type when entering a leave record.

There are six default leave types in the system: sick leave, casual leave, maternal leave, compassionate leave, annual
leave and business trip.
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ADD A LEAVE TYPE. (Note: The new leave type has the same function as the default leave types of the system.)
1. Click Add on the Leave Type interface to access the leave type addition interface.

@ shyshan | Dashbeard '+ =
&« c @ @ @ localhost:3082/attendance/addleavetype - @ n@o ¢ =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin  o§
- .
Tl Attendance @ Home ~ Attendance - LeaveType ~ AddLeaveType
ab ¢ onire
OAddLeaveType
Add LeaveType information here, izing th i tructure for HR
MAIN NAVIGATION
* Leave Type
@ Dashboard
*MinUnit 1
& Personnel <
* Unit Hour ~
B Device <
* Round Off No v
&x Attendance <
* Symbol In Report.
L1 System <

[B)save and New vk @cancel

localhost:8082/dashboard

Set the parameters as required based on the following steps:
Name of Leave: Enter the name of a leave type, with 20 characters at most.

Min. Unit and Unit: Set the measurement unit and minimum value of the leave type. Unit can be set to Hour, Minute
or Workday.

Round Off: Set whether the values are rounded off.
Symbol in Report: Set the symbol of the leave type in the attendance report.

After the completion of the setting, click OK to save the settings and return to the Leave Type interface. The leave
type list will display the new leave type in leave type interface.

EDIT LEAVE TYPE
Click Leave Type or the corresponding Edit under Related Operation to access the timetable edit interface.

@ ShyShan | Dashboard b+ =
<« [cah] © @ localhost:8082/attendance/addleavetype . W mw o e =
~
Shyshan = Language|English ~| @& @  LiNotificatiort an 2dmin 25
™ admin Attendance # Home - Attendance - LeaveType - AddLeaveType
A e onine
QAddLeaveType
Add LeaveType information here, customizing the organi tructure for HR
MAIN NAVIGATION

* Leave Type Business Trip
@ Dashboard

*MinUnit 1
% Personnel 3
*unit  Hour “
B Device <
‘Round Off  vyeq -
dx Attendance <
* symbol In Report
O system <

¥ 0k @cancel

After modification click OK to save
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DELETE LEAVE TYPE

Click Leave Type or the corresponding Delete under Related Operation to access the timetable delete interface.

@ shyShan | Dashboard x e =
< ¢ @ © @ localhost:8082/attendance/deleteleavetype Bl fxd mw o & =
~
Shyshan = Language|English ~| & @  LiNotificatiort an 2dmin &G
- .
admin Attendance 0 e - AT (e T
A ¢ oniire
@Delete selected
‘ Select Holiday(s)
MAIN NAVIGATION
@ Dashboard
vok @cancel
& Personnel 3
B Device 3
&x Attendance <
O System <
v

Click OK for Delete
LEAVE SETTINGS

In this section we add total leave per year and whether its paid or unpaid

@ ShyShan | Dashboard b+ =
&« c o © @ localhost:8082/attendance/addleavesettings e w o g =
"
Shyshan = Language English «| @& @  Qnotficatio™ J, admin &8
™ admin -
Attendance &x Home - Aftendance - Leave Seftings -~ Add LeaveSetiings
A ¢ onine

© Add LeaveSettings

Add Leave Settings information,Note: The parameter with * means it cannot be cmpty.
MAIN NAVIGATION

& Dashboard Leave Settings Name

2020-07-09
& Personnel < *Setting Apply Date
B Device ¢
Leave Remark

&x Attendance < .

Leave Settings
O system < LLeave Type |Nn. of Leave Per Year |Paidfunpaid ‘Delete

INo Records Found

Sick Leave V| = | e v 4

[Blsave and New V0k @Cancel

OUTDOOR TYPES
Here we can add, edit and delete outdoor types.
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OUTDOOR TYPES
Here we can add, edit and delete outdoor types

@ ShyShan | Dashboard x e -
&« ¢ & © @ localhost:8082/attendance/addoutdaortype v w N @O & =
~
Shyshan = Language|English ~| & @  LiNotificatiort o admin @
™ admin ) N
Attendance # Home - Attendance - Outdoor Type - Add Outdoor Type
A ¢ oniire
©Add Outdoor Type
MAIN NAVIGATION

* outdoor Type

@ Dashboard *MinUnit 1

i Personnel < *Unit | pour A
B Device < “RoundOff o N
&x Attendance 3 * symbol In Report

O System <

[Esave and New w0k @cancel

SYSTEM

The system setting is to assign system users (such as company management personnel, registrars, and statistics clerk),
configure roles for corresponding users, and set system parameters, notices, reminders and operation logs.

ROLE MANAGEMENT
ADDING A ROLE
Choose System >> Role >> Option >> Add to access add role interface

@ ShyShan | Dashboard b+ =
&« ¢ o © @ localhost:8082/system/addsysroles a8 w N O & =
©Add System Role ~
‘When using the system, the super user have all role permissions no need to assign one bye one roles, you can set roles with specific levels in role management, and assign
appropriate roles to users should select parent node when adding users
MAIN NAVIGATION
@& Dashboard Role Name
& Personnel < N
Personnel Device Attendance Payroll System
B Device <
a{0rersonnel
&x Attendance < &oepartment
: ~add
L System < o D

0O mport
[set Position

HE S
i eDexport
N WY v

[B) Save and New ¥ Ok @ Cancel

Note: Select corresponding permissions based on the selected permission type.

1.Role Name: Enter the object type, namely the role name (such as the personnel staff and device administrator).
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2.Permissions: The permissions of four categories are included: Personnel, Device, Attendance and System. In the
operation permission list under each permission type tab, tick the check box ! in front of the operation permission
to select the permission, or click the highest permission in the list to select all the sub-permissions under it. For
example, click Personnel with the highest permission. Then, all sub-permissions under it such as Department,
Position, Personnel, Resignation, and Issue Card will be selected.

After the completion of the setting, click OK to save the settings and return to the Role interface. The role list will
display the new roles.

EDIT ROLE

In the role list, click the role name or click Edit under Related Operation in the line of the role to be edited to access
the interface for editing roles. Modify the parameter settings based on requirements. After the completion of the
modification, click OK to save the modified role information.

@ shyShan | Dashboard b+ =
< ¢ @ Q0 ystem/addsysroles?SystemRole=1 B Lxd m o e =
A
Shyshan = language|English ~| @ @  ONotfication”  § admin 08
™ admin S
stem # Home - System - Add System Role
Ad ¢ oniine ¥

©Add System Role
When using the system, the super user have all ole permissions no need to assign one bye one roles, you can set roles with specific levels In role management, and assign
appropriate roles to users should select parent node when adding users

@& Dashboard Role Name = testrole
% Personnel ¢
Personnel Device Attendance Payroll System

B Device <

&x Attendance <

O system < -[Jset Department
-Cimport
-[iog
-D£=:p-:\t
Dmodify
Cpelete
&position
Cdd
DOlimport
~[set Position
-[iog

DELETE ROLE

In the role list, select a role to be deleted, and click Delete on the upper part of the interface or click Delete under
Related operation in the line of the role to be deleted to access the role deletion interface.

Click OK to confirm the deletion of the selected role.

(@ ShyShan | Dashboard .+ _
<« ¢ @ © @ Iocalhost:e0 ystem/deletesystemrole?SystemRole=1 . o W ea & =
"

Shyshan = Language|English ~| ® @ Ll Notificationt :‘ admin o

™ admin 3
stem # Home - System - Delete
AD ¢ onine Y
il Delete

Delete System Roles from the listand the using role cann't be deleted

AIN NAVIGATIO! Select Role(s):

@& Dashboard

& Personnel <
B pevice < v 0k @ Cancel
&x Attendance <
O system <
localhost:8082/dashboard v
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In the role list, select a role to be deleted, and click Delete on the upper part of the interface or click Delete under
Related operation in the line of the role to be deleted to access the role deletion interface.
Click OK to confirm the deletion of the selected role.

USER MANAGEMENT
Choose System >> User
Add new users to the system and assign roles (permissions) to users.

@ shyshan | Dashboard '+ =
&« Cc @ @ @ localhost:8082/system/systemuser B -9 n@o ¢ =
~
Shyshan = Language|English ] @ @  QiNotification” I, admin  o§
5 .
admin System # Home - System - System User
A ¢ oniire
&User Foption
User Namei First Name:
MAIN NAVIGATION
! Qsearch advanced &clear

@& Dashboard

il Delete 20 ~
i personnel <
B pevice < [0 username FirstName LastName Role E-mail Address staff Status  SuperStatus  Created Date  Last Login Related Operation
0O admin testrole admin@gmailcom @ ® 27/08/2017 03/10/201705:12  Edit Delete
dx Attend: < ¢
endance
O system <
1 = = Pagel/Total1; Per page 20 records/Total 1 records
localhost:8082/dashboard v

ADDING A USER

1. Choose System >> User >> option >> Add to access the Add User interface:

Set the parameters as required based on the following steps (Parameters marked with * are mandatory):
Username: 30 characters or fewer. Only letters or numbers are allowed.

Password/Confirm Password: The length range is 4 to 18 digits. The default password is 111111.

Authorize Department: Select a department from the popped-up department drop-down list. (If you select no
department, you will possess all department rights by default.)

@ ShyShan | Dashboard .+ -
<« c @ © ® localhost:8082/system/addsystemuser e % in o & =
~
Shyshan = Language|English ~| @ @  LiNotificatiort :. admin @
™ admin 5
stem # Home - System - User - Add User
ab ¢ online y
©Add User

If check box ‘Activate’ is not selected then the user will be disabled and cannot log in to the system

MAIN NAVIGATION
* Username:
@ Dashboard

Required. 30 characters or fewer. Letters, numbers and @/./+/-/_characters
& Personnel q Reset Password: O
B Device < v
Authorize Department; (Optimal Size 120140 Pixel)
Browse... | No file selected.
&x Attendance < If you select no department, you will possess all department rights by default
O system < v
Authorize Area:
If you select no area, you will possess all area rights by default
First Name:
Last Name:

E-mail Address:

* Last Login:
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Authorize area: Select an area in the popped-up area drop-down list. (If you select no area, you will possess all area
rights by default.)

First Name: Enter first name

Last Name: Enter last name

E-mail: enter email address

Staff Status: Designates whether the user can log into this admin site.

Super Status: Designates that this user has all permissions without explicitly assigning them.

Role: Roles need to be selected for non-super users. Select a preset role, and the user has all operation permissions of
this role.

After the completion of the setting, click OK to save the settings and return to the User interface. The user list will
display the new user.

Note: You can modify or delete existing users. Click Edit or Delete behind the username to perform corresponding
operations. The detailed operations are the same as those in "Editing a Role" and "Deleting a Role."

EDIT USER
1.In the user list, click the user name or click Edit under Related Operation in the line of the user to be edited to access

the interface for editing user. Modify the parameter settings based on requirements. After the completion of the
modification, click OK to save the modified role information.

@ ShyShan | Dashboard x B =
&« [} © ® localhost:8082/system/addsystemuser?SystemUser=1 s w n @ & =
~
Shyshan = Language|English ~| @ @  LiNotificatio™  J, admin @
- o
admin System Citre - SEmm o Umm o il
ab ¢ onire
©Add User

If check box ‘Activate' is not selected then the userwill be disabled and cannot login to the system

MAIN NAVIGATIO
admin

* Username: H
@ Dashboard Reauired. 30 characters ar fewer, Letters, numbers and @/./+/-/_ characters
& Personnel p Reset Password: [] ' .
B pevice < First Name!

(optimal Size 120%140 Pixel)
' Browse... | No file selected.

&x Attendance < Last Name:
0 System < E-mail Address:  admin@gmail.com

* Last Login: 10/3/2017 5:12:36 PM

* Created Date: 9/27/2017 5:29:12 PM

~0k @cCancel

localhost:8082/dashboard v

DELETE USER
In the user list, select a user to be deleted, and click Delete on the upper part of the interface or click Delete under
Related operation in the line of the user to be deleted to access the user deletion interface.

Click OK to confirm the deletion of the selected user.
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@ shyshan | Dashboard x e =
&« cC o © @ localhost:8082/system/deletesystemuser?SystemUser=1 BRI R n @ e =
~
Shyshan = language|English ~| ® @  Onotficatio  J, admin 48
™ admin S
stem # Home - System - Delete
AB ¢ oniine Y
[ Delete - x
Delete System User From the list
MAIN NAVIGATION Select Role(s):
@& Dashboard
% Personnel <
E Device < v ok @cancel
dx Attendance <
O System <
v

Advanced search options are a set of very useful features offered by most search option on the Web application.
Advanced search gives the Web searcher the ability to narrow their searches by a series of different conditions, ranges
and fields and also in this we can add the advanced features.

@ shyshan | Dashboard % [B§

-

<« ¢ © @ localhost:8082/system/systemuser B 9% m o e =

i Advanced Query

Select Search Field Select Condition

| v | ‘ Equal To

Conditions Selected

©add Qusearch A clear  "DReturn
*Note: For selecting of the same field or same conditions, the last selection is prevailing.

Set the parameters as required based on the following steps:

Select Search Field: 1t is to select field from the dropdown that are to be searched.

Select Condition: It is used to select the condition from the drop down that are to be searched.
Range: It is used to set range of search field.

Add: Button is used to add extra search features by user.

Search: This button is used to the features.

Clear: This button is used to clear the form.

Return: Button is used to return from the current form.
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COMPANY DETAILES

To add company details SYSTEM >> Company Details

@ ShyShan | Dashboard by + =
< ¢ @ @ @ localhost: system/companysettings v w N @O & =
~
Shyshan = Language|English «| @ @  Qnotificatio™ 0 admin &
- .
admin System # Home - System - Company Settings
AB ¢ oniine
8 Company Settings
show In Report
MAIN NAVIGATION CompanyName:  shyshan P
@ Dashboard Email::  test@gmail.com k
i personnel < Phone Number: | 0123456789 (Optimal Size 200%75 Pixel)
Browse... | ..
B Device < Nationality:  |ndian
&x Attendance < v 0k
L System 3
v

Click OK to SAVE company details

ALERT SETTINGS

We can set the alerts for employees. Alert settings includes mail settings, Alarm settings and Approval alert. The alerts
can be sent as emails and pop ups

@ 5hyShan | Dashboard by + =
&« ¢ @ © @ localhost:8082/system/alert settings o [+ moe =
= A
Alert Settings
[T ¥ Mail Settings
& Dashboard Email Sending Server | smtpout.secureserver.net (smtp.oocod)
& personnel ¢ Server Port 25 OssL
B Device N Email Account order@lanatech.in oo@roccaoc,domain name\domain user)
& Attendance ¢ Password sssssss
L system ¢ Sender Name faisalknissar@gmail.com SenderName2  lintochungath77@gmail.com
“ Alarm Settings
*When no. of Late exceeds. 10 times, email alert will be sent
“When no. of Early Leave exceeds 10 times, email alert will be sent
~ When no. of Absent exceeds 4 times, email alert will be sent
* Email Sending Frequency Monthly v
Send Mail To Employee [}
v

69




Shyshan 4.0

LOG: Shows the whole works and changes we did in the software

@ ShyShan | Dashboard X

€« c @
Shyshan

™ admin
A ¢ oniire

MAIN NAVIGATION

@ Dashboard

& Personnel <
B Device <
&x Attendance <
O system <

DATA CLEANING

© @~ localnost:s

System

Bllog

User Name Role Name

Username  Action Time

admin 2020-07-09 02:40:09
admin 2020-07-09 02:14:13
admin 2020-07-09 01:53:09
admin 2020-07-09 00:30:41
admin 2020-07-09 00:30:41
admin 2020-07-09 00:29:53
admin 2020-07-09 00:26:00
admin 2020-07-09 00:10:26

Object Type

Leave
Shift

n

Issue Card
Issue Card
n

n

Issue Card

- @

Language|English v| @ @  Linotificatiort

Action Identification

Object Description

Shift 1
admin
0000001015am
0000001015am
admin

admin

All selected items will be cleared. The action cannot be undone

@ shyShan | Dashboard X

< [

[l aumm

Ad ¢ onie

MAIN NAVIGATION

@ Dashboard

& Personnel <
B Device <
&x Attendance <
L1 System <

+

© @ localhost:8082/system/datacleaning

System
A Data Cleaning

Clean Up Data Before

All selected items will be cleared. The action cannot be undone}

& ChooseItems To Clean

a0selectal

ean up failed commands
ean up device communication logs
ean up temporary files

ean up the user's session records

PUBLIC STATIC IP AND PORT FORWARDING

A Cleaning Results

Action

Identification

Others

Add

Login

Others

Add

Login

Login

Others

# Home

Qsearch

Change Message

Add

Batch Card

www.shyshan.com

n
&

System

@& =

admin o A

System User

Option

& Clear

20

Retreat Card(card_cost=None)

-

# Home

()}

System

o e =

DataCleaning A

A static IP gives a fixed address to your computer on the local network at your business. Port forwarding allows

computers and other network devices to connect to a specific computer or service within a local area network, through

the internet. To set up port forwarding you must assign specific port to a specific IP address. Contact to your Internet

Service Provider for public static IP address.
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PORT FORWARDING CONFIGURATION

Open Browser.

Enter your gateway in URL(Eg:192.168.1.1).
Enter your routers Username and Password.
Then Click Login button.

(@) 192.168.1.1/pginht
.

WorkdCliem

el A

WIRELESS

Go to Advanced>>Virtual Server.
Select User service name: Auth.

@ 19216811, .ty 4

WorldClient G Googi

Select User defined Service Name.

Select protocol as TCP.

Enter WAN port: 8081 and LAN Open port

8081.

10. Enter Your server IP in the place of LAN IP
address (Eg: 192.169.1.94).

11. Click on ‘Apply Changes’ Button.

L N o wr

© 121681 U I8 12. You can see the current virtual server
forwarding table and its details.

Local Port  WAN Part  State Action

192.168.1.154  BOB1-B081 80818081 Enable  Deste | Disstle
192.168.1.154 BOB2-8082 BOB2-8082 Emable  Delite  Disile
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OPEN PORT CHECK TOOL

13 0 a " mmmmmd:aml * #= L @B
PortCheckTool.com - por check and 1P detection Too

Open https://www.portchecktool.com
Enter your port number.

Click on ‘Check your port’.

If it shows ‘Success’. Your port is opened.

Welcome to the Port Check Tool.

vk wnN e

Then check with next ports like the same

Let this tool help you check your ports! Want to know if your server is running? Now you can! Simply enter what port you want to verify into the empty
box and click, "Check Your Port". A message will appear, notifying you if your port is blocked by a firewall or ISP

method.

Your Current Public IP Address is: 190157

180.157 on port (8081)
biockig port 8081

Check Your Port

DYNAMIC DNS

Dynamic DNS is a method of automatically updating a name server in the Domain Name System, often in real-time,
with the active DNS configuration of its configured hostnames, addresses, or other information. The term is used to
describe two different concepts. The first is "dynamic DNS updating" which refers to systems that are used to update
traditional DNS records without manual editing. These mechanisms are explained in RFC 2136 and use the TSIG
mechanism to provide security. The second kind of dynamic DNS permits lightweight and immediate updates often
using an update client, which does not use the RFC2136 standard for updating DNS records. These clients provide a

persistent addressing method for devices that change their location, configuration, or IP address frequently.

DYNAMIC DNS CONFIGURATION

Open browser.
Enter your Gateway in URL (Eg: 192.168.1.1).
Enter your router’s Username and Password.

P wnN e

Click on Login button.

BROADBAND
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I cgr b vt

Wan Connection : PYC:/35
& 0850 DNS server addhess autaratialy

Use the folomg DIS server aodresses

BRORDBAND

& Home
4 5 ContolPanel » Nebwoskand ndemet > Hewerk Connecsons v & SeorchNetwork Comedioms £

Find asefting

G on B » s )

Network & Intemet |‘
Hetnoks Sy

Cornect s G M Confursin

ntem Protecel Version  (TCP/Pvd) Propeties x|

& suns

v, pouneed 1 ask pus netvor
& WoR

| = ethernet
o Dishup

. E

4 Airplane mode

o

® oy

" [R—

VIRTUAL MACHINE CONFIGURATION

10.

11.
12.

13.
14.
15.
16.

www.shyshan.com

Go to Advanced>>DNS.

Select ‘Use the following DNS server address’.
You can give DNS server address by your choice
(Eg: primary - 8.8.8.8, secondary- 8.8.4.4).

Click apply.

In Windows OS, go to Settings.

Select ‘Network and Internet >> Ethernet>>
Change adapter options.

Select Ethernet / Wifi.

Clicking the right button of mouse select
properties.

Select Internet protocol version (TCP/IPv4).
Select properties.

Click on ‘use the following DNS server address.
Enter your DNS and click OK.

In computing, a virtual machine is an emulation of a computer system. Virtual machines are based on computer

architectures and provide the functionality of a physical computer. Their implementations may involve specialized

hardware, software, or a combination. We can access the port with the same static IP used to access the cloud virtual

machine. Port forwarding is not required in Cloud virtual machine

For more details visit: www.shyshan.com
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